ACADEMIC SENATE
AGENDA
Wednesday May 13, 1981
2:00 p.m. S5C-107

CONSENT CALENDAR

AS

81-26/EXx. ENGLISH PROFICIENCY EXAM FEE

AS

The Academic Senate approvesthe increase in fees for the English
Proficiency Exam recommended by the Department of English.
(Attachment A)

81-27/UARTP Ex. CUSTODY OF PERSONNEL FILES

~pg"

The Academic Senate approves the editorial changes in the FACULTY
MANUAL recommended by the UARTP Committee in anticipation of
Presidential approval of AS 81-22. (Attachment B)

81-28/UARTP Ex.  RETENTION OF PERSONNEL AcTion Filps o

s

The Academic Senate approves that the Personnel Action File be
retained by the custodian of the file for three (3) years aftet -

~a-facul ty member jeaves CSUS émpT oyment, oo

81-29/CC.FA,Ex. GEOLOGY BA/BS DEGRFE UNIT CHANGE

“The Academic Senate approves the unit change in the Geology BA/ES

AS

degrees recommended by the Curriculum and Fiscal Affairs
Committees. (Attachment C)

81-30/CC,GPPC,Ex. DISCONTINUATION OF MA DEGREES - HEALTH AND SAFETY

STUDIES AND BUSINESS EDUCATION

The Academic Senate approves the Curriculum and Graduate Policies/
Programs Committees' recommendation that the University discontinue
the MA degree in Health and Safety Studies and the MA in Business
Education.
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REGULAR AGENDA

AS

81-24/F1r. MINUTES

AS

Approval of Minutes of the April 8, 1981 meeting.
81-31/Ex. PERSONNEL INFORMATION FILES/PERSONNEL ACTION FILES

AS

The Academic Senate approves the policy on Personnel Information Files/

Personnel Action Files (Attachment D)

81-32/UARTP,Ex. EMPLOYMENT BEYOND MANDATORY RETIREMENT AGE

AS

The Academic Senate approves the Policy on Employment Beyond
Mandatory Retirement Age (Attachment E) recommended by the
UARTP Commi ttee.

81-33/FA,Ex. EQUIVALENCY PREPARATION LANGUAGE

The Academic Senate approves the amendment to FACULTY MANUAL
Section 4.04.03 recommended by the Faculty Affairs Committee:

In determining "equivalent preparation," as used in the
immediately preceding sections A and B, consideration should

~be given to the individual's total qualifications. An . =~ -

~individual on the university teaching staff who does not
possess a doctorate may be promoted to any rank or grade
provided that the quality of his/her education, experience,
and service to the university warrants the rank or grade,
In the determination of equivalent preparation or

AS

attainment, major weight shall be given ta the Primary
Committee's evaluation of equivalent preparation. The
Primary Committee's recommendation shall be rejected only
in rare instances and for compelling reasons.

81-34/UARTP,Ex. ACADEMIC PERSONNEL IN ACADEMIC-ADMINISTRATIVE POSITIONS

AS

The Academic Senate recommends deletion of paragraph D of
FACULTY MANUAL section 4.15.00 and 4.18.07.

81-35/UARTP,Ex. COMMUNICATIONS BETWEEN SECONDARY AND PRIMARY ARTP

COMMITTEES

The Academic Senate approves the recommendation of the UARTP
Committee as amended: (Attachment F, item #10)

The secondary level ARTP committee shall vreview the written
evaluation reports and the personnel action file of each
candidate to insure that sufficient evidence is in the file
to justify retention or tenure. If the evidence is not
satisfactory or does not appear to support the recommendation
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AS 81-35/UARTP,Ex. -- contd.

of the primary unit, the file shall be returned to the primary
level ARTP committee for amplification. The candidate shall

be notified of this action, of his/her opportunity to participate
in providing amplified 1nformat1on, and of his/her right to be
aware of the final contents of the file before it is resubmitted
to the secondary level ARTP committee.

AS 81-36/UARTP,Ex. OPERATING PROCEDURES - ARTP

The Executive Committee transmits to the Senate the recommendations
of the UARTP Committee. (Attachment @)




Al TALRMENT A

T) CALIFORNIA STATE UNIVERSITY. SACRAMENT®

.-=43 6000 } STREET, SACRAMENTO, CALIFORNIA 95819

QFFICE OF THE PRESIDENT
Vice Presldent for Academlc Affairs

April 22, 1981

MEMORANDUM

ey ety Al e Swew S waam

TO: Jerry Tobey, Chair
Academic Senate

;wﬁvm’em

FROM: “Sandra Barkdull
Vice President for
. Academic Affairs ==

Joan Maxwell, Hazel Johnson, and Ted Hornback are asking

that the exam fee for the Writing Proficiency Exam be increased. I

have attached materials with the rationale for the proposed increase.
Their arguments are pretty compelling. Could you have the Senate act

on this as soon as possible.
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State of Californig’ >’ wrid. %f‘h’ ' California State University, Sacramente

Memorandum lrhet Ao coe o #dam?bd?égq/zf-“‘?

T Sandra Barkdull ' D
° ’ Vice-President, Academic Affairs . : March 27, 1981

\ . . - . ' : . .':iubiacl: Raising fee for

Writing Proficiency Exam

Vernon T. Hornback, Jr., Chair
Department of English

Attached 1s a memorandum from Professor Joan Maxwell, Coordinator,
Writing Proficiency Exam, outlining the need for an increase in the fee
for the WPE, and including a breakdown of actual costs, Ms. Hazel Johnson's
explanation of the increased costs to the Test Center, and a comparison
of CSUS's test fee with other campuses fees,

I hereby regquest that the fee be increased té $10.00, as Professor
Maxwell recommends. I am unsure as to the Procedure to effect the

Ancrease, but, with Professor Maxwell, am convinced of the necessity of
having the new fee effective by the summer test administration.

v
VTH/em
cc: Composition Committee

Attachments



state of California’

California State University, Sacramaento

-

Pemorandum

L Ted Hornback ; A Date ﬁarch 25,1981

!ﬁbicd: Writing Proficiency
Exam Fee

from : Joan Haxwell%é i

The Writing Proffciency Exam fee of $5.00 per student ($10.00 makeup) pays for:
1. Reading of exams
2. Counseling of students who fail the exam
3. Questicon formaticn and pre~testing )
4. Exam recensiderations | ' .
5. Proctors and Testing Center fees ‘

The theory is that though exam expenses will increase as the number of students taking
he exam increases, funds taken in through exam fees will increase also and will

Probliem:

1.’ Fees paid to readers, counselors and proctors increase because of inflation.
As Hazel Johnson explains (see attached letter), ETS increases their proctor fees at
certain intervals and when they do so, the Testing Center increases their fees to
proctors.— The-difference between hourly rate to student proctors-(unskilled workers
whose job consists mainly of sitting in a room and noting irregularities) and readers
and counselors (skilled and highly trained professors whose job is rigorous and
demanding and often, in the case of counselors, filled with a high degree of tension)
is already disgracefully small. Therefore every time the proctors fees increase, the
readers and counselors fees must {(and should) increase also.

2. At this time only 33% of examinees who fail take advantage of the counseling
services offered to them. As more students who fail find their graduation plans aborted,
more of them will request counseling. No additional fee is charged for counseling, so
the expense of this exam connected service will go up disproportionately to the rest of
the exam services.,

This semester (Fall, 19280) the fee for the above described exam services has
exceeded exam income by about $1500. We project a similar deficit for Spring, 1981. It
has become necessary, therefore, to either raise the exam fee or support these services
4dn ancother way. (I might point out here that CSUS charges the lowest exam fee in the

ystem. Most schools charge $10.00; one school charges $7.50; one school, $6.50. See
‘attachment #2.)

"What follows is a breakdown, so far as is possible, of exam expenses funded

presently by the exam fee.
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Ted Hornback
Page 2
March 25, 19381

Proctoring has realized the
Fall, 1979
Spring, 1980
Fall, 1980
Spring, 1981
Reading:
Fall, 1979
Spring, 1980
Fall, 1980
Spring, 1981

Counseling:

Fall, 1979
Spring, 1980

Fall, 1980

?
L]

greatest increase:

$.304.00
543.00
1341.75
2270.00

$2016.79
2134.00
3364.49
4830.00

97 students counseled
‘95 students counseled

173 students counseled

Total costs per exam, Fall 1979: 562 exams

Proctoring
~ Reading *

. Coﬁnséliﬁgifm"'m”””””m

$ 304.00
2016.79

Total costs per exam, Spring; 1980: 655 exams

Proctoring
Reading
Counseling

Total costs per exam, Fall,
Proctoring

Reading
Counseling

$ 543.00
2134.00
525.00

562 exams 54¢ per exam
655 exanms 83¢ per exam
885 exams $1.60 per exam

1343 exams $1.69 per exam

562 exams $3.59 per exam

655 exams 3.28 per exam

885 exams 4.32 per exam

1343 exams 3.6

0 pexr exam

$450 $4.76 per student
.80 per paid exam

$525 $5.52 per student
.81 per paid exam

$980 $5.66 per student
1.10 per paid exam

$ .54 per exam
"3.59 per exam
90 per exam
$4.93 TOTAL

$ .83 per exam
3.28 per exam
.8l per exam

- $4,92 TOTAL

1980: 885 exams

$1341.75
3914.49
980.00

Exam fees taken in Fall, 1980: §4,685.00

Expenses, Fall, 1980
Deficit

=-51,551.00

$1.60 per exam

4.42 per exam
_1.10 per exam
$7.12 per exam
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Ted Hornback .
Page 3 . )
March 25, 198l

Total costs per exam, Spring, 198l: 1,343 exams

Proctoring $2270.00 51.69 per exam
Reading 4830.00 3.60 per exan
Counseling no data vet

g $7100.00 $5,29%%*

* includes question formation, norming for reading and exam review.

%% the counseling fee is $4.50 per actual student counseled. 33% of the failing
students tock advantage of their right to a counseling appointment. As a
larger percentage of students ask for counseling this fee could increase by
66% to as Juch as $1.82 per exam. As counseling increases, requests for
exam reconsiderations will increase; thus the 62¢ question formation and
exam review category will increase also making the expenditure per student
over $8.00 per exam (thls without even allowing for raises in reader,
counselor and proctor hourly wages).

#%# The fee for counseling and exam review is projected at around §$1000-1200
giving us a $600-800 deficit thls semester. Total deficit for the year
will be around $2000. : :

I would like to propose that we raise the exam fee beginning Summer 1981 to
$10.00 ($15.00 makeup). This will not represent an unusual increase but will
simply bring the exam fee in line with the fees charged by other schools in the

CSUC system. I believe we should maintain a careful record of expenses funded
through exam fees and reconsider the exam fee again in the Spring of 1982. -

JLM:br
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CALIFORNIA STATE UNIVERSITY., SACRAMENTC

6000 J STREET, SACRAMENID, CALIFORMIA 95819

STUDENT SERVICES
“TESTING CENTER )
MEMORAND UM ' i mo T
; J: : g Jenuery 13, 1981
.'TO' Joan Masxwell - P
' H;iting Proficiency Examination T TR S

Coordinator

FROM Alma Long
Tesﬁing Center

- s

Enclosed is Hazel's reply concerning expenses on the erting Proficiency
Examination. My reply will follow shortly. To show you my heart is in
the right place and that I haven't forgotten, I'm enclosing copies of a

couple of the statements certifying iﬂentity that appear on the answer
sheets for some prcgrams

/ari '

Enc.
ce: Tim Comstock



GALHE‘OBNHA STATE UNIVERSITY. SACRAMENTC

3¢ 6000 i STREEL SACRAMENIO, - CALIFORNIA 95819

$TUDENT SERVICES T e
TESTING CENTER . B A

MEMORANDUM BRI
skt f e ; cheow + ~+ 7" December 3, 1980
N '1‘6-: Joa.n Ma.xwell , | -
. Assoc Prof. in Engl:.sh
. '.\1 . - . A T .
RN ""."-‘r‘ . 2 e 8 !'._ . E P + Lot o
FROM: Hazel Johnson ?f ~. . . - . . BubJect: Expenses ~ WFE
: Director, Testing Center - T e e e '

One of the costs of the Writing Proficiency Exam program has not been teken
into eccount so far and is this. We do not have a way of releasing people
from their regular duties as do Academic Departments. Duringst least one or
two weeks surrounding each administration of the Writing Proficiency Exam,
Alma, as coordinator in this office, must devote 8 hours s day to that = =
program and 5till perform her other duties. This always means she has to
put In extra time time, either for the Writing Proficiency Exam, or for other
duties which have been pushed aside becmuse of it and/or that she simply

must try to do too many thlngs at once. Thet information is Just for the
record . _ : -

The biggest single tengible expense is in honoraria for the administration of

~the exam. The large testing companies have established payment for tasks

‘ associated with exam administration which have been determined to be fair for

" the responsibilities involved - and they are pretty much in agreement with

" each other (e.g. ACT and ETS). They are subject to change annually as eare
other salaries. We use the ETS schedule because most of what we do is for
ETS {GMAT, CRE, NTE, etc.). ETS pays a higher rate for two of it's progranms,
one {GMAT) because its half day is a significantly longer vne than for other
programs end the other (TOEFL) because the candidates present so many special
problems. We use the lower rate-of-pay schedule. (If we go to two adminis-
trations per morning we would use the higher one, but we would still realize
& considerable seving.) The pecple who work on these tests are not connected
with the Testing Center except on the test day. We hire people from Admissions,
Placement, Academic Advising snd other departments, along with students and
people from off campus. We would not be eble to Justify paying them less for
this than for other programs, and in fact, would probably experience scme
difficulty in getting the caliber of examiner needed for the Writing Preficiency
Exem if we did, especiolly when we are giving other exams on the same day us
the Writlng Proficiency. .
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The nﬁmber of broctors needed for each room (in =ddition to the examiner - or (
"Associate Supervisor") has.been established by ETS, but typically Alma has
hired fewer proctors than could be Justified.

If we move 1nto off—campus testing (Vacav1lle) the indlvidual vho goes will
have to be paid at the Supervisor's rate (since he/she will have prime

. responsibility while there) and mlleage. For large groups it may also be
necessary to have proctors. e

The Dean of Students Office has already compensated in part for the add1t10nal
routine workload placed on the Testing Center by the exam requirement {student
traffic and phone calls) by giving the Testing Center a half—time CA II
positlon we did not have prEV1ously. That helps.’

Attached are both current ETB schedules and examples of personnel distribution.
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‘Exemple: ' 560 Candidates |
14 foom averaging 40 candidates each. o CEe R
(Note: We take the rooms that the Facilities Scheduling office gives us;
v .., some hold more than 40, some fever,) :

 $77.00

' ?{%Q{T§:$ﬁ§ervisor - o

VETHY Assoe. Supr. 1k @ 308 per half day ea.  $392.00
BN Proctor . Approx. 8 @‘$25 esa, 200.00

7 _ .5:'.669.00

-Bf'cémpériéon,uif the test ﬁérEHSHOrféﬁéd'éﬁd.ﬁelcould work two seséions
linroqe morning:but use thg_highgr rate, the breskdown would be: ‘
a':~1;£f;5ﬁperVisor . :*"'zﬂr - .. $Bs5.00
" . Assoc. Supervisor T € $35 ea. o $2h5.00
% Proctor - oo b8 $31 ea, - $12h.00

“- 944,00




i the upper et coraer of the eirn envelope your
center nmber {which appeiais v the test shipment
noticed, the center name, amd the letters GALAT,

The supervisor's honovariung for eich lesting ses-
ston is based on the sumber of camdidites registered
for the particubir session, [0 oo candidates appear for

the test, you will be paid actohen bonoravivm ol S 16 for

cuch session for which supplics were sent. The assaci-

afe superyisor’™s hoporaum is ssed on the naber of

candidantes present i hiv o fiee voon (or each session,
An unsigned. partially completed. or incorrect

svecher will vesult in delayest payoent, The howorar-

o schedode Tor =81 appears below,

e Damestic centee Supervisors shoald retrn the suni-
mary voucher in the special lisiness-reply enve-

N

lope inchuded in the shiipment of test supplics. The
envelope is addiessed o Educational “lesting Ser-
vice, Princeton, NS usid1,

Canadian and forcign vonler supervisors Jo not re-
ceive speciul sumnry coucher envelopes because
of postal service regulutions. Please return your
vaucher in 4 business-size envelope addressed o
Educational Testing Scervice, Princeton, NI ORI,

Note: Retain personal records pertaining to the admin-
istration of this st for at teast three months, Do not
return copies of the Guidde, shipment notices, authori-

Lzalton wires, or letters.

We appreciate your couperation in administering

_ this test, Your role is vital to the success uf the pro-
S v o Tt T - '

Se

‘ ll()NllH.-_\RlllM SCHEDULE
) ‘ . Associute
© Superviser's Supervisor's ‘ -
Honoraria Honuoraria
Number of |- Number of B
Cundidutes T Candidates o s
_Registered | Monozarinvm | in Room__} Honorariva |
R $ 10 1-40 $35 ‘ o
TR e 41-80 Wl T e
Bl-130 .52 RI-1%0 44 : ST
131: 140 bt} 131-1840 4R S
IR 240 o (YT XTI . % B I
241300 0 241-300 57 '
antaagn s A el
H01-504 8l - 40E-501 &S .
S01-000 RS co
6l -HK) yi) :
701K S us b .
! : RO -1KH) [} .
TR, WLl 105
el e | e f L —
Proctoe’s Honorarhon: %51 :

2



*s

e : Assovinte Supervisor's
o SI.I[J_I'[ViM)I"h“Il!lillul‘iutﬂ Haonoruriam
© w Nomber of Mumber of
© - Candidates . : Cunditdutes
. Repistered - . ]Illhll[i:'rillm in Room . Hunorarium
-0 - a0 $32 t- 40 s
Y I P 38 41- 80 32
- Bl 130 .4 81-130 37
131- 180} 50 131-180 L4l
S8l 240 56 181-240 46
o248 300 82 ] 241300 -
L. 3ok qon BT I -400 54
-, 401~ S0 S72 . dA01-5(0 58
S 501 6 o B : :
< Ue- 700 82
. 2701 K00 87 .
< ROM- 900 292
Lo 9ul-1000 97 .
o i 0= e 1173 :
[ o Prosctor's Wonorucivm: 5253

4



courses (reveral)

"

O'(j\-.ﬂ/v prl’.l-b'-,Jd
A
-
_ CSUC GRADUATION AEQUIREMENT FOR COMPETENCY IN WRITING 3\
Establizhed A' B ' : .
Writing Anticipate Campus: Coulit Fatvity
Program Exablishing Tent . Course Committe® Criteria Develap.
Campm 18/80 Fragram Reguiremen? Reguirement. Established Established Test Fea Provided Hotes
£SC, Bakerstinld No Yo oo |
£5u, Chreo Yor - Ho *. . Designated Gept. COURSES o Ne - No "No No  -Depaniment resc 0 vibitity.
CSU,DPrninguu Hilli o Yu R §5-min, Exay _ & courses and devignatsd’ "o " Yes o . Yes 510 Yer
csu, Freano ' Yi1 ' As.min.Emﬁ:ds-mln. Designated {16} I Y ©Yas R YA Ho, 1 ynit credit {61 et goad siziement
CEPFT: 15-min, Mechanicy, ' . ' C S + ol tourst gtintik
=5y, Fullerton T L Yes i Yes Yes: Yes IO-0 O Pian azopled 4/73.03 cetzis yEL
coU, Hayward Yes " 4%5-min. Ess3y Dbjective . o more than 20~ ) _Yu; Yei ¢ip. = Some Good criteria stalement.
{CSULB) designated L ' .
£5U, Humbeidt Yes 7 45-min, Exsays , Designated COurss includes st: Yes 510 - Yes Feoe sc redute fpp gltar exPENZIIE
‘ ) . ) K unit adjuncl S 11772 e¥= pii.
£SU. Leng Reech T 2 Exeeys (20 B 40 min.} =7 .. None allowed Y Mo. . 810 - Diggnostic cEipEh 50t 23
. : . Qbjective {CSULB) Enrmini' Co IR " ' .
C5U, Lo3 Angeles . A No ' N Designated Dlpi."cﬁ'uﬁd Nu Yes o L | wpr  Visiing Prof, detignated SOUTE Tl
T . . 5 e - o i . by Eng. Dept. & Fyrrigelam SIRTACEE
CsL, horthridge No 80’81 g _ None aliowed - SRR Yes ‘ﬁTlme s10 TSNE sy qusmintes!t Trigs 1351 CIEOR
[z Poly, Pamonz Ho Elzboraie proposal " Rintedzt = L Yes L Yes#0-0® N No gcligny BT CEMELE TERIEE sizwIt
. e L . . T R piaiul
gcu, Sacremento Yes 2% hour Ess2y i None aliowed Yes ¢ st Lroz, szoniry TEAEITEE STET M
. . Y . : ; ) . l_——-——'_‘_.——"'_ e - -
“ £St, San Berazrding Ne - BBl 1 5 designated courses Yes Yes Yoo o REAgoInt T, sar ISENTY
. - S . . . {00 D
CSU, Sen Diezo Mo C8usL - 2 hr, Ex2y ] ‘Designated Dept. Covnes Yes Yes | S e | Etsxzmate el eptym SiTLIIN
£SU, San Frangisco - A TR 2 Vhe Emay el 1.}, Eng.400 : 7 U Enp Dept. ' ©. Yz . 56.50 T Yu 050-5.620 sudents 16 b2 CaTEEE
R ST s B ST s r73-5%
£S5y, San Jose . Ko .' Dbijeccive Emay - o Dept Writingwérkshdps' L iYes_ ‘(zs Yes Yes " pommunity Colleg? ronsultanL
CaiPaly, SLO B . Yes 1 he. Esay et Designated Eng D:pl.‘ T Y ‘No -, 810 Nn/ Exoect over 1,600 centifieZ by erzn,
RS . . gourses N : , ‘ ,
C5U, Sonoma Yes 2 hr. Essay T Enp. 375 - Enp. Dapll.. o ‘Ko o Funded from snscructions! SuS3E- T
) ' Assn, Time- :
CSC. Sunistzus Yu Course Challenge Eng. 3000+ designated No Yo %o yes  Program integrated in10 EETICSIIT.
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Section 4.06.01.R.2

Any signed written communication that has been determined by the Department Ch§ir to
be accurate, relevant, timely, and complete may be pluced in the personnel action [ile
With the knowicdpe of and after appropriate discussion with the faculty member. NQ
unsigned communications shall be placed in the file except the Tesults of standardized
evaluation instruments. If after examination .of the records pertaining to the
employee, the employee believes that any portion of the material is ngt‘accurate, _
relevant, timely or complete, the employee may request in writing addition ow correctlon
" of the record, or deletion of the offending portion, oT both. Such request shall include
a written statement by the employee as to the additions, corrections and deletions that
the employee belicves need to be made and the reasons therefore. This statement shall
become part of the employee's persomnel action file. If items are challenged, the
“‘department Chalr must justify in writing the substance of cach item and delete anv
information that cannot be substantiated or is no longer timely. If disputed materials
aTe removed from the i:le in response to the employee's request for correction or
deletion, it is appropriate that rererences to that material, €¢.g. tne raculty member's
‘Tebuttal, also be removed from the file. , L

new

The faculty member may, if he/she chooses, appeal the department chair's decision to
the President or desipnece by following the procedurcs contained in section 4.06.03.E.1.

‘ Section 4.06,03.E.1

E'If,”aftéf”ﬁwﬁﬁ¥ﬁatien4efétheuperssnnel;Astian;File~the-faGulty;member;bclieues;that'”
any-portion-ef-the-naterial-in-hisfher-£file-isc-not-aceurates-relevant;-timely,-or
eonplete;-the-faeulty-mesber following the procedure contained in section 4.06.01.B.2,
the faculty member wishes to appeal the decision of the department chalr, he/she may
Tequest in writing to the President or designee correctlon of the record or deletion
of the offending portion or both. Such a request shall include a written statement
by the faculty member as to the corrections to be made and the reasons therefore.

This statement shall become part of the faculty member's Personnel-Action File.
Within twenty-one (21) calendar days of the request for correction, the President or
designee shall either accede to the faculty's request or notify the faculty member in
writing of the refusal to grant the request,

If the President or designee refuses to grant the request, the reasons for the decision

shall be stated in writing and the written statement shall become part of the faculty
member's Personnel Action File. -

If disputed materials are removed from the file in response to the employce's request
for correction or deletion, it is appropriate that references to that material, c.g,
the faculty wmember’s vebuttal, also be removed from the file,




ATTACHMENT €

Proposed
B.A. DEGREE IN GEOLOGY

1981

Preparation for the major

Geology 9 or 11
Geology 10
Geology 12
Geology 13
Chemistry 1A
Math 29
Physics 5A
Physics 5B

Major

Geology 100
Geology 102 .
Geology 103
Geology 105
Geology 110
‘Geology 111
Geology 115
Geology 119
Electives

Physical Geology Lab
Physical Geology
Historical Geology
Historical Geology Lab
General Chemistry
Pre-Calculus Math
General Physics

General Physics or Biol.
Sci. 10 or Statistics 1

Subtotal

Mineralogy

Petrology (1) (Igneous & Metamorphic)

Petrology (2) (Sedimentary)
Paleontology

Structural Geology

Field Methods

Stratigraphy

Field Mapping
Chosen from list of approved courses
available in Geology office

Subtotal

Geology summer field camp is not required.

TOTAL

=
i_lo
+

P

(units above 3
count as electives.

24 unitsk_

units

or 4 (variable umi

S RO BB G e T e

26 units minimum

50 units minimum



Proposed
B.S. DEGREE IN GEOLOGY
1981

This degree is designed to prepare you for advanced work in geology in graduate
school or.for professional employment as a geologist.

Preparation for the major

Geology 9 or 11
Geology 10
Geology 12
Geology 13
Chemistry 1A
Chemistry:
Chemistry 1B
Chemistry 40
Math 30
Math 31 :
Physics 5A or 11A
Physics 5A or 11B
Statistics

Computer Science

Major

Geology 100
Geology 102
Geology 103
Geology 105
Geology 106
Geology 1Z0
Geology 111
Geology 112 or

Geology 115
Geology 116 or
161
Geology 119
Geology 198
Electives

Physical Geology Lab
Physical Geology
Historical Geology
Historical Geology Lab
General Chemistry

(Sl RSN ]

General Chemistry or/

Physical Chemistry

Calculus I

Calculus II

General Physics

General Physics

(A statistics course approved by the

department, such as Stat 103)

(A computer course approved by the 2-4
department, such as Computer Sci. 16) or
Math 32(Calculus III)

UR S S  Y R N 7

Subtotal 37-39

Mineralogy

Petrology (1) (Igneous § Metamorphic)
Petrology (2) (Sedimentary)
Paleontology

Cptical Mineralogy

Structural Geology

Field Methods

Gecphysics or
~Geochemistry
Stratigraphy

Petrology (advanced)

Field Mapping

Senior Research

Chosen from Geology 112, 116, 125, 126,
135, 150, 161, or other approved courses.

h b

Subtotal

TOTAL 79-81

Geology Summer Field Camp is also required.

LN FPVIN O SO S J PO N

or/

(units over
2 count as
electives)

units

units

42 units

units



ATTACHMENT D

~ PERSONNEL FILES ){” %
‘-.(prqposed FACULTY MANUAL amendment) :

4.06.00 Personnel Files Sy
\ K o
4,06.01 Authorized Personnel Files

Access to and action regarding all personnel and employment files

shall be governed by Section 89546 of the Education Code, Faculty
have the right to know of the location of their various employment

and personnel records, to have access to their employment and personnel
records, to request copies of their employment and personnel records,
and to request corrections to or deletions from their employment

and personnel records. .

A. . Faculty members are encouraged to maintain a record of

professional activities related to their responsibilities
‘as Taculty members at CSUS. Materlals from that record may

" be submitted for considerations of retention, tenure, promotion,
merit salary increase, and continuation of empioyment beyond
-mandatory retlirement age. This record is the responsibility
of the faculty member, and the Taculty member Is the custodian

. of the record.

1. The Department Chair shall assist the faculty in the
. development of their professional files and alert them . . . .
- in advance of -the time when the files may be requested.
2. The Faculty Professional File should include:
| d. current resume

b. data on qualifications for teaching, such as degrees,

experience, etc.

c. data on teaching cxcellence such as personally deviscd
stucent evaluations, letters of conmmendation, etc.

d. data on professional contributions, such as publications,
research activities, etc.

e. data on contributions to the University, such as
committee memberships, special assignments, etc.

f, ény other .pertinent material-
B. The Department Chair (or equivalent) shatl develop and

maintain a Personnel File divided into a Personnel Action File
and a Personnel Information File for each faculty member,
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The Personnel Action File contains materials which are
to be forwarded outside the primary unit for decislions
related to RTP. All materials placed in the Personnel
Action File must have been evaluated by the Primary ARTP
Committee.

The Personnel Action File shall contain the following:
a. current resume

b. copy of Statement of Professional Preparation and
Experience

ay

c. copy of appointment letter

d. copies of current departmental evaluations and
recommendations on retention, tenure and/or promotion

e. a summary of materials which support the evaluation
in the Personnel! Information File or Faculty Professionzl
File, at the time of the evaluation

f. past evaluations and recommendations regarding retention,
tenure, and promotion decisions and, where appropriate,
supporting documentation

g. for tenure or promotion recommendations, evidence of
the doctorate; or substantiation of the equivalent
of the doctorate, consisting of the primary ARTP
committee's written evaluation and supporting
documentation; or evidence that a doctorate is not the
terminal degree in the faculty member's field

h. other materials required by the primary unit's ARTP

the appropriate certification that unit procedures have
been followed.

The evaluation contained in the Personnel Action File
shall be based on materials placed In the Personnel infor-
mation File.

The Personnel Information File consists of materials which
are to be kept at the ppimary level, except in the case of
evaluating faculty members for retention beyond the mandatory
retirement age. It may be released only to the faculty
member's secondary committee or Deans/Division Chair, or to
the President, upon their request.

The Personnel Information E{la'shall include:
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data on qualifications for teaching, such as degrees
and experience

data on teaching excellence, which must include
summaries of standardized student evaluations and/or
signed written comments which are a part of the
standardized student evaluations; and may include
additional items such as signed written comments

cutside the standardized student evaluation process
and communications

data on professional contributions, such as
publications and research activities

data on contributions to the university, such as
commi ttee memberships and special assignments

+-data on contributions to the community, such &s
-memberships and honors or awards

other materials requiréd by the primary unit's ARTP
policy, or by university or system policies, including

the appropr1ate cert1f1cat1on that unit procedures have

material relevant to the evaluatlon of a tenured faculty
member's teaching effacttveness

Upon request of the faculty member, material that is more
than five vears old shall be removed from the Personnel

Information File and returned to the faculty member
{except summaries or student evaluations).




- Editorial Changes in Manual

4.05.01

Line 3 D. ... submit the “"personnel information files" and
the "personnel action files" to ..

Page IV-6 Chart

Faculty Prof. File
i
PAF
4.05.05 B.2.
Last line ... candidate's professional file, persennel information

file, and personucl action file (i.e. the evidence and
_ information available to the primary level ARIP commi Llee).

4,05.06 B. Renumber _ .
old nev
B.4 > B.3.
B.5., ~————> B.4,
B.3. —————> B.5.

;
and change Tast 2 lines of old B.3./new 3.5.:

“promotion, based on the evidence and information considered |

at the primary level and the primary evaluation of that
evidence and information." -

4.05.06 B.9.

Line 7 - 9 ..., based upon the evidence and information considered

at the primary level, and the primary evaluation of that
evidence and information. All ...

4,06.01.C. . Personnel Action File
as is, except add to 4.06.01 8.1.f."and/or Personnel
Information File."

4.06.03 A, . Use of Files

Insert in line 3 ... professional file and Personnel
Information File shall ...




4,06.03 B. insert between lines 9 and 10:

It is the responsibility of the primary level ARTP committee
and the faculty member to ensure that information required

by policy has been solicited, collected, and placed in the
Personnel Information File 21 days prior to the beginning

of review and deliberations. (see Sect, 4.06.03 E.2. below).

4.13.08 B.1.b. & c. Add:

"This information shall be solicited, collected, and
~ placed in the Personnel Information File-at least 21 days
bgfore the beginningof review and deliberation.

Add to.each: B.2., 3., 4., 5.:
Information solicited from or received from sources other
than the faculty member shall be placed in the Personnel
Information File at least 21 days before the beginning
of review and deliberations.

4,13,09 C.2. " Add "and Personnel Information File,”

- 4.13.09.b.1.. . .Insert, in second sentence:

... Professional File, the Personnal Information File,
~and ... :

Add to end of last line:

, "and the Personnel Information File and/or Professional
Action File, if requested by a higher Tevel of substantive

review."
4.13.09 D.2. Add to last sentence: , "Personnel Information File, and
: Professional File."
4.13.09 E. Secondary Review
Reorder: E.1. % E.4.
E.2. —> add as last sentence to new E.1.(old E.3.}
E.3, — E.I1. '
E.4, —> E.2.
£.5, — E.3.
E.6. —> E.5.
EJ. —> E.b.
E8, —> E.7.
E9., —— E.8,
E.10.—>. E.9,
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4.13.09 E. Add to the last sentence of new £.4, (old E.1.):
(cont.d) “and, if requested, the Personnel Information File,
and/or Professional File."

4,13.09. E.8. new E.7.) Add to the last line same statement as old E.1.

new £.4.)
4.,20.00 Same changes as 4.13.08
4.21.03 B.2. Add "and Personnel Information File."
4.21.05 A. Insert in line 5: ... file, the Personnel Information

File, and ...
same changes Add at the end of last Tine: ", and if requested by a
as higher level of substantive review, the Personnel
4,13.09 D.1. Information File and/or Professional File."

4.21.05 C. . Add to last line: ", Personncl Information File; and
ProTessional File."

4.21.06 A, - F. Same changes as 4,13.09 E.1. - 6.

4.27.06 4, Add: ", and if requested, the Personnel Information
File and Professional File.”

T 4.23.02 B4 Add to last tine ", Personnel Information File and
Professional File."

4,23.02 C.4. Add to last line: "; and, if requested, Personnel
Information File and/or Professiona1 Fi1g,"_ B



ATTACHMENT

DRAFT o

4.24,00 Certification of Academic Employees to Continue Employment
Beyond Mandatory Retirement Age
"Certification of eligibility" is a determinatiom which
shall entitle an academic employee who has reached man-
.. datory retirement age to delay retirement and to continue
*employment for one year immediately following the certi~ -’
fication's effective date,.

4.24.01 Initial Certification

A. During the academic year prior to that academic year in
which an academic employee shall reach mandatory retire-
ment age, the President or designee shall neotify the a-
cademic employee in writing of the requirement to request
certification of eligibility. For the academic employee

.who shall reach mandatory retirement age between academic
years, the notice shall be given prior to the academic
~year immediately preceding the academlc employee’s man—
datory retirement age.

B. An'écademic employee who wants to receive certification
of eligibility shall so notify the President or designee
~4dn-writing during the first full month of the-academic.
" year in which the academic employee shall attain manda-
‘tory retirement age. If an academic employee shall reach
mandatory retirement age on a day when the campus is
between academic years, the academic employee shall notify

.. the President during the first full month of the immediate~

1y preceding academic year.

. an . at least.

. C. At fhe department level s/& 3-person committee will be
formed to serve as a review and recommending body.
_Pre-retirement Reduction in Timebase individuals are
to be deemed full-time personnel for purposes of this
- process.

Bn——-Thﬁ&—eeanm&ttfﬂa-w§A£L~bf»~een++§itiu}ed-{H&—ﬁ{#bl&*ﬁsi

1;---Fhe-faeulty-member-requesting-certdfiention-echooses-
eRe--perE0R. '

2---The--department -ehratr--chooses-ore-poarsen.
3,-;-Th£>-twc»—thu{;-shcuyan,—4ﬁh994ya-a;4:hi;uinmcumberﬂ

D. E. The department chair serves as an ex officio, non-voting
member of the review committee,
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4.24.02

A.

B.

The committee wil review shall make its recommendation according to the
criterion of competent teaching performance. The committee will review:

1, course materials supplied by the faculty member.

2. standardized student evaluations.

3, written, signed peer input.

A recommendation for certification requires a majority vote of the review
committee that the faculty member's teaching ability is satisfactory or

above, If performance is standard satisfactory or above, the committee
will recommend certification for one year.

Faculty right to reasons applies {see Faculty Manual 4.14.00).

The department chair shall concur or not concur in writing with the
committee recommendation. If the chair does not concur, the chair must
provide specific reasons in writing to the committee and to the
individual involved.

Recommendations will be forwarded through the Dean or Division Chair for
approval and transmittal to the President.

The President, by February 1 of the academic year in which the academic
employee requests certification of eligibility, shall notify the
academic employee in writing, whether the academic employee has been
granted a certification of eligibility,

Recertification

An employee who wants to delay retirement and continue employment after
the termination of the initial or a subsequent certification period

shall request recertification at least eight months prlor to the termina-
tion of the current certification period.

The procedures and requirements for recertification are the same as
those for initial certification.

11/13/80 ~ Approved by the UARTP Committee
3/1984/2/81 - Revisions approved by the UARTP Committee



ATTACHMENT F

“State F.-f California ' California State University, Sacramento

‘Memorandum

To

From

Jerry Tobey, Chair Date : April 13, 1981
Academic Senate :
Subject:

William Bynum, Chairb
University ARTP Committee

The University ARTP Committee has taken action on items #3,5,6,7,8,9 and
10 of President Johns memorandum to you of October 28, 1980. Listed below are
the Committee's recommendations which are being transmitted to you for consider-
ation by the Academic Senate. Items #1,2 and 4 are still being considered by
the Committee and will be forwarded to you as soon as we have finalized our
recommendations.

'L ‘Itém”# Section of Faculty Manual and UARTP Committee Recommendation

3  Section 4.06.01.B.2

AttachmentA—is acopy of the Committee's recommendation
which we sent to you March 11, 1981, At its meeting of

April 9, 1981, the Committee added one additional sentence
.to the proposed changes in this section (see attachment B).

~-Section 4:06.03.E:1

Attachment B also shows the proposed changes to section

4.06.03.E.1. Thise changes were approved by the Committee
April 9, 1981.

5 ~ No response necessary.
6 Sections 4.05.05.B.2, 4.13.09.D.s, 4.21.05.C

Attachment C is a copy of the Committee's recommendation
~which was sent to you December 19, 1980.

7 " Section 4.05.06.B.4

The Committee recommends that no change be made to this
section. Attached are copies of memoranda sent to President
Johns (attachment D) and all secondary committee chairs
(attachment E} concerning this section of the Faculty Manual.
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Jerry Tobey -2- April 13, 1981

8 Sections 4.15.00, 4,18.00

The Commitice recommends that sections 4.15.00.C and D
and 4,18,01.C and D be changed as follows:

C. Beeause Although academic personnel in academic-admini-
strative positions have major responsibilities in areas
other than teaching, in retention and tenure deliberations
strong additional normal emphasis will be given to his/her
contributions to the University. Gensideratien ef data
relevant to an individumlls competence and exeelleree in
his/her aeademic-administrative assignment{s)} is mandatery.

D. The immediate superviser alse shall previde a qualitative
evaluatien ef the eandidatels administrative perfeormance.
Additieonal infermation should be ebtained £rem faeulty whe

BRI - have had dealings with the candidate-as an administryatos,
es vell as any ether seuree, imciuding but net limited ta
students.

9 The Comnittee reaffirms the language of FS 80-06B--ARTP Policy
. : . on Department Chair Participation in Self Review--submitted

to the Academic Senate during the 1979-80 academic year:

Department Chairs who themselves are being considered for

~an RTP action shall be replaced by a substitute in all
deliberations on any RTP action at the level for which

he/she is also being considered; further, that such

Department Chairs' separate concurrences (0T NON-CONCUTTENCES)
shall be provided by the same substitute/alternate, who

shall have been selected by procedures approved by the

UARTP Committee.

10 Sections 4.,05.06.B.5, 4.21.06.F

The Committee recommends that these sections be amended as
follows:

The secondary level ARTP committee and/or dean shall
consult with primary level ARTP committees and/or
department chairs to scek additional information as it
may deem necessary to cairy out their responsibilities
provided, however, that all cvaluative judgments and
decisions at the second¢1\ level shall be based
‘exclusively ¢ on the data available in the faculty
‘member's personnel action file,

Sections 4.05.06.B.6 and 7, 4.13.09.E.6, 4.21.06.F and H

The Committee recommcnds that no changcs be made to these
sections,
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Sections 4,13.09.E.3, 4.21.06.C

The Committee recommends that these sections be amended as
follows:

The secondary level ARTP committee shall review the
written evaluation reports and the personnel action
file of each candidate to insure that sufficient
evidence is in the file to justify retention or tenure.
If the evidence is not satisfactory or does not appear
to support the recommendation of the primary unit, the
file shall be returned to the primary level ARTP
committee for amplification. The candidate shall be
notified of this action, of his/her opportunity to participate
in providing amplified materlals, and of his/her right
to be aware of the final contents of the file before it
EE_resubmltted to the secondary Tevel ARTP committee.

Section 4.13.09.E.4

The Committee recommends that this section be renumbered
4,13.09.E.5.

“"Section 4.13.09.E.5"

The Committee recommends that this section be renumbered
4,13,09,E.4 and amended as follows:

The secondary level ARTP committee and/or dean shall
consult with primary level ARTP committees and/or
department chairs to seek additional information as i%
maey deem necessary to carry out their responsibilities
provided, however, that all evaluative judgments and
decisions at the secondary level shall be Dbased

exclusively ¢ on the data available in the faculty member's
personnel action file,




ATTACHMENT G

OPERATING PROCEDURES FOR PRIMARY AND SECONDARY ARTP COMMITTEES
(proposed FACULTY MANUAL amendment)

4,05,00 Consultative Process

4.05,03 Written Criteria, Policies, and Procedures

A, Each evaluating primary unit and reviewing secondary unit
shall have written criteria, policies, and procedures (in-
‘¢luding committee operating procedures) for evaluation avail-

- able to all faculty members comprising the units prior to the
commencement of the evaluation process. These written criteria,
policies, and procedures must be recewmerded-fer-appreval-by

 fthe-University-ARTP-Committee approved by a vote of the faculty
of the appropriate department, school, or division and must

- have been reviewed by the UARTP Committee and approved by the

~President. No criteria, policies, or procedures at any level
shall Ee_changed during an academic year ARTP cycle. _
‘If a School/Division rejects the proposed criteria, policies,
-and_procedures, the President may approve the secondary
‘committee's recommendation for one evaluation cycle,

. B. The written criteria, policies, and procedures of each primary
~+ unit shall include:

. The relative values of the university ARTP criteria out-
- Tined 1in section 4.05.04 together with any special criteria
_ determined by that unit. - - -

2. The types of data required for the faculty professional
co file and the personnel action file.,

3, Methods of evaluation of faculty.

4.  Committee operating procedures, including a full descrip-

- -tion-of all steps (deiiberative and voting) which have a
‘Substantial impact on . the committee’s final evaluations,
~ recommendations, and rankings.

- C. The written criteria, policies, and procedures of each secondary
' unit shail include a full description of all steps ldeliberative
and voting) which have a substantial impact on the conmittee's
‘.final‘evaluations, recommendations, and rankings.

4.05.04 Minimum Criteria for Retention, Tenure, and Promotion

~The following criteria are the minimum set by the university for
.retention, tenure, and promotion. In each personnel evaluation
- at_the primary and secondary level, all five criteria shall be
- applied in the evaluation process, Each primary evaluation level
shall estabiish the relative value for each.criterion. All delib-
‘erations and decisions with respect to retention, tenure, and pro-
motion must be based on specific considerations of each criterion
~ -area and the weight of that criterion, as established by the
“primary unit. The final recommendations forwarded by the
primary and secondary committees shall state specifiC reasons
to justify their actions in writing. Criterion No. 1, "Competent
Teaching Performance"™, shail be given primary weight in the
evaluation process at each campus level. The above does not

________ N | o
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4.05.05 Primary Level (Department or Equivalent) ARTP Committee

B, Duties and Procedures

1.

Each department or equivalent shall file with and request
approval of its ARTP criteria, policies, and procedures
(including committee operating procedures) through the
University ARTP Committee, These criteria, policies, and
procedures must be approved by a vote of the faculty of
the department, must be approved by the President, and
shall be provided to all members of the department,

ARTP committees at all levels, whether department, divi-

sion, school, or university, shali retain all ballots
which are used directly to make any determination with
respect to appointment, retention, tenure, or promation
for a minimum period of three years. 1hese ballots shall
be identified and placed under the custody of the Chair
or Dean of the academic unit involved. The individual
faculty member subject to the evaluation described above
shall be entitled to have prompt access to the ballots

~cast _in his/her behalf at any time, ypon that jndividual's

request, during the three year period following the vote

“6n his or her case.

4,05.06 Secondary lLevel (School/Division) ARTP Committee

_ B. Duties and Procedures

1,

10,

The secondary level ARTP committee shall develop review
policies and procedures {including committee operating
procedures) appropriate to its school or division. subjeet
ta-review-and-recommendatian-by-the-University-ARTIP-Com~
mitteer These policies and procedures must be approved
by a vote of the faculty of the school or division and

must have been reviewed by the UARTP Committee and approved
by the President. The adopted proceduves in use by the
secondary comnittee must be made available and distributed
to all faculty within the school or division, If a Schooi/

Division rejects the proposed criteria, policies, and
procedures, the President may approve the secondary
committee's recommendation for one ‘eévaluation cycle.

ARTP committees at all levels, whether department, divi-

sion, school, or university, shall retain all ballots
which are used directly to make any determination with
respect to appointment, retention, tenure, ar promotion
For a minimum period of three years. These ballots shatl
be identified and placed under the custody of the Chair
or Dean of the academic unit invelved. The individual
faculty member subject to the evaluation described above
shall be entitled to have prompt access to the baliofs
cast in his/her behalf at any tiwe, upon that individual's
request, during the three year period tollowing the vote
on his or her case. “ o .




4.13.00 Academic Personnel

4,13,09 Policies and Procedures for Retention and Tenure

€. Hritten Criteria,_Policies, and Procedures

1, ,Eath evaldatiné primary unit shall have available written

criteria, policies, and procedures {including committee

~operating procedures) for evaluation, and each ?eyiewing
~'secondary unit shall have available written policies and

procedures (including committee operating procedures) for
review, to all faculty members comprising the units prior

¢ “to beginning the evaluation process. These written criteria,
poticies, and procedures must be reeorirerded-for-approval

threugh-the-UH%veps#ty-ARIP-Gamm%t%eer.approved by a vote
of the faculty of the appropriate department, school, or

~division -and must have been reviewed by the UARTP Committee

and approved by the President. Ho criteria, policies, or
procedures at any level shall be changed during an academic

-year ARTP cycle, If a School/Division rejects the proposed

""Criteria;_policiés. and procedures, the President may

" approve the secondary committee's recommendation Tor one
. -evaluation cycTe. o :

Each secbn&afy unit shé]] provide standardized evaluation
forms to be used for the secondary evaluation, including

- summaries of the primary evaluations of the individual's

performance with respect to that unit's eriteria. Forms
for evaluating individuals shall be designed in such a

”manner.that-the-committee~can-use~them'to make a compara-

tive analysis of the relative morits of each candidate,

.D.  Primary Level Evaluation

6,

ARTP Committees at all levels, whethér'départment, divi-

sion, school, or university, shall retain all ballots

whichmatewusedwdirectlywtoﬂmakewany~determﬁnatf0nww1th

- respect to appointment, retention,

tenure, or promotion

for a minimum period of three years. These ballots shall

 be _identiTied and placed under the : <tody of the Chair

or Dean of the academic unit involves, The individual

- Yaculty wember subject o the evaluation described above

.shalT be entitied to _have prompt access to the balTots
“cast in his/her behaif at any time, upon that individual's

request, during the three year period Tollowing the vote

on his or her case.

E. Secondary Level Review

.

ARTP committees at all levels, whether department, divi-

sion, school, or university, shall retain all ballots
which are used directly: to make any delermination with
respect to appgintment, retention, tenure, or promotion
for a minimum pariod of three years., These ballots shall
be identifiad and piaced under the custody of the Chair

‘or Dean of the acadomic unit involved. The individual
- faculty member subject to the evaluation described above

shall be entitied to have nrompt access to the ballots

“cast in his/her behait at any time, upon that individual's

request, during the thrée year period following the vate
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.4.21.00 Policies and Procedures for Promation

4,21.03
A.

BI

0,

4,21,05
B\

Written Criteria, Policies, and Procedures

Fach ovaluating primary unit shall have available written
criteria, policies, and procedures (inciuding comaiftce oper-
ating procedures} for evaluation, and each revicewing secondary
unit shall have available written policies and procedures (in-
cluding comnittee operating procedures) for review, to all
faculty members comprising the units priov to beginning the
evaluation process. These writien criteria, policies, and
procedures must be recommended-for-appraval-threugh-the-niv-
s3ty-ARTR-Gormitiecs approved by a vote of the faculty of

~the appropriate department, school, or division and must have

< Been reviewcd by the UARTP Committec and approved by the Pres-

“Fdent.  Wo criteria, poiicies, or procedures at any ievel shall

be changed during an academic year ARTP cycle. If a School/
Division rejects the proposed criteria, policies, and
procedures, the President may approve the secondary
commitiee's recommendation for one evaluation cycle.

The written criteria, policies, and procedures of primary

units shall include:

1, The velative values of the univeréity ARTP criteria out-
tined in section 4.20.00 of this manual, together with any
special criteria deternined by that unit.

2, The types of data required for the faculty professional

file and the personnel action file.

3, Methods of eva1uatidn of facuity,

**4.“'Cnmmﬁttee operating procedures,

Fach secondary unit €hall provide standardized cvaluation
forins to be used for the secondary evaluziion, incluwding
summaries of the primary evaluations of the individual's
performance with respect to that unit's criteria, Forms for

cevaluating individuals shall be designed in such a mamncr

“That Tthe commitiee can usc them to make a comparative analysis

“of fhe relative merits of each candidnte.

Primary Level Evaluation

~ 4, ARTP commiitecs at all levels, whether department, divi-

$ion. school, or university, shail retain all ballots

which are used directly to make any defermination wiih
respect to appointment, retention, tenuvre, or promotinn

~For & minimm period of three vears, These Dajlots shall

he jdentificd and placed under the custody of the Chair

e — o

or Doan 0f the acadomic unit invoived. 1he individua]

Taculty momber subjoct £0 the evaluation described above
shall be eniitlod to have prompt access to the hallots

cast in Wis/her Beba T ot any time, upon that individnal’s
request, during the three year period following the voie

" Bn Bis or her case.




4,21,06 Secondary Level Review

M. ARTP committees at all levels, whether departwent, division,
school, or university, shall vetain @1 hdlTots wirich are used
dlrect1y to nmalke any determination with reschl To appointment,
retention, tenure, or promntion for a minimum period of three
years, These baT]ois shall be Tdentified and pluced undey the
custndv of the Chair ov Dean of The academic unit involved,

The individual faculty mombor subiect teo the evaivation described
above shall be entitled to have prompt_access to the ballots
cast in h:s[h'w* behalf at any time, upon that individual's
request, during the three year er1od 1ollou1nq the vote on

“his or her case.

LI




