1988-89
ACADEMIC SENATE
california State University, Sacramento
AGENDA
Thursday, February 9, 1989

2:30 p.nm.
genate Chambers, University Unien

INFORMATION
1. Moment of Silence

MILDRED AGNES DAWSON
Professor of Education, Emeritus

(Member of CSUS Faculty from 1954 to 1965. Specialist

in the teaching of English in elementary schools.)

2. Faculty Professional Development Coordinator-— Spring '89:
Upon the recommendation of the Faculty Professional

Development Committee and the Executive Committee, Phyllis

Mills has been appointed FPD coordinator for the Spring
semester.

3. The Lottery Fund Allocation Committee has requested the

opportunity to consult with the Senate regarding the 1989-90
ILottery Fund Allocations. -- Paul Noble

CONSENT CALENDARR

b
AS 89-02/Ex. COMMITTEE APPOINTMENTS

Affirmative Action Committee: LESTER GABRIEL, Engineering and

Ccomputer Science, 1992

Council for University Planning: RICARDO TORRES, Non-
instructional Faculty, 1991

Tottery Fund Allocation Committee: FREDERICK BLACKWELL,
Engineering and Computer Science, 9/1/90 (repl. W. Smith)
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CONSENT - INFORMATION

AS 88-133/Ex. ATHLETIC DIRECTOR, SEARCH COMMITTEE

The Executive Committee, on behalf of the Academic Senate,

recommends that the Athletic Director Search Committee comprise
the following:

Vice President, Acadenmic Affairs, Chair

Two faculty appointed by the Academic Senate

One coach selected by coaches

Cuair wi Atllevic aavisory Boara or nis deslgnee rrom among
faculty A.A.B. members

Staff member selected by Athletics staff

One student recommended by A.S.I. from nominees selected by
student athletes

One community representative selected by the President

On behalf of the Academic Senate, the Executive Committee
further recommends that ROSE LEIGH VINES and ORIE A. BROWN be
appointed to the at-large faculty positions provided above.

AS 88-137/FEx. NON-TRADITIONAL EDUCATION TASK FORCE--
' Reconsideration of Charge

The Executive Committee, on behalf of the Senate, recommends
that, given the breadth and complexity of the charge to the
Task Force on Non-Traditional Education, the elements of the
charge to the Task Force be divided so that the distance
learning concerns are addressed by the Coordinating Group for
the Regional University with the understanding”that proposals
developed by this group related to this charge will be
submitted to the Senate for review. The Executive Committee
also recommends that the Coordinating Group be augmented by the
addition of the liaison from the Extended Learning Committed
and the Academic Telecommunications Committele, i.e., R.
Gehrmann and B. Hoadley). Finally, the Executive Committee
recommends that the Task Force on Non-Traditional Education Be
augmented by four faculty members and focus on the initial
charges (1, 2, 3, and 5) which deal with non-traditional
education and modes of learning on campus.

AS 88-138/Ex. COMMITTEE APPOINTMENTS

International Prodgrams Director, Search Comiittee: The
Executive Committee, on behalf of the Academic Senate,
recommends the appointment of the following faculty members' to
the Search Committee for the International Programs Director:

ROBERT CURRY, At-large

KERMIT SMITH, At-large

PETER SHARP, At-large

DIANE CORDERO, Affirmative Action Committee Representative
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AS 88-139/Ex. STUDENT EMPLOYMENT PROGRAM - POLICIES AND
PROCEDURES

The Executive Committee, on behalf of the Academic Senate,
recommends that the October 13, 1988, "Policies and Procedures
for Student Employment" (Attachment A) be amended to delete
establishment of a permanent Student Employment Task Force and
recommends that the functions proposed for the Task Force be
subsumed by a University Committee on Student Economic Support
currently under consideration by the Senate. Subject to this
amendment . the Executive Committee, on'hbehalf of. the Academic .. -
Senate, recommends adoption of the proposed "Policies and
procedures for Student Employment."

AS 88-140/Fx. CHILD CARE (CSU SENATE RESOLUTIONS 1834-88,
1832-88, AND 1831-88)

The Executive Committee, on behalf of the Academic Senate,
adopts the position statements on CSU Senate resolutions 1834-
88, 1832-88, and 1831-88 (Attachments B-1 through B-3) related
to the Child Care Report to the CSU Board of Trustees as stated
in the Senate Chair's December 15, 1988, memorandum to Ray
Geilgle (Attachment B-4). .

REGULAR AGENDA-

AS 89-04/Flr. MINUTES
Approval of Minutes of the regular meetings of November 10 and
December 8 and the special meetings of November 17 and December
1, 1988.

As”sa—llngx. TRUSTEES OUTSTANDING PROFESSOR AWARDS-

H 4 Whereas, The CSUS Academic Senate views the Trustees'

* Outstanding Professor Award Program as an
inappropriate way to recognize superior teaching;
but

A, Whereas, The Academic Senate recognizes the importance of

teaching in the mission of CSUS; and

Whereas, Currently there is no campus program whose sole
purpose is to honor effective teaching;y ame

eva -a ed~by— Facnh — . e
dieeiptimest/therefore, be it
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Q- Resolved: That the CSUS Academic Senate reaffirms the campus
policy of declining to participate in the
Trustees'! Outstanding Professor Award Program;
and, be it further

%- Resolved: That the Academic Senate directs the Faculty
Affairs Committee to develop a proposal for a
campus program that honors effective teachingEénﬂr S700nd

AS488-117/Ex. EDUCATIONAL EQUITY, COMMITTEE FOR [Supercedes g '
AS 86-%%, B6=56 and 86-57]

The Academic Senate endorses the proposed revision of the
membership and charge of the University Educational Equity
Committee as described below:

The Educational Equity Committee is a committee of the
University, established by the President.

Its charge is to:

a. Review and provide .recommendations on Educational
Equity programs and activities within the University;

. b. "Consider new directions and ways to improve the

qualitative strength of Educational Equity efforts;

¢. Prepare an annual report on Educational Equity; this
report will address present conditions and
accomplishments and will focus on directions for the
next and succeeding years.

The actions of the Educational Equity Committee are in the
form of recommendations to the President. The Senate and
other bodies, as appropriate, shall be informed of actions
as they are discussed or recommended by the Committee. 1In
addition, the Committee shall continue to coordinate the
delivery of educational equity programs and activities in
consultation with directors/coordinators of these
programs.

The Vice President for Academic Affairs is designated as
the senior University administrator responsible for
Educational Equity. The Educational Equity Committee is
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within that responsibility. The membership of the
Educational Ecquity Committee includes:

- 7 faculty: one from each of the five schools,
appointed by the Senate in consultation with the Deans
and their educational equity committees, one at-large
faculty appointed by the Academic Senate, and one
designee of the Academic Senate. -

- 3 student affairs faculty or staff appointed by the
Student Affairs Council.

- 2 students appointed through the established campus

-

TMW ~. process.

1 Assistant Vice President for Academ'g1 ffairs (ex- ‘
of£icio) . pdmynistrator, vesprmsiblefor dilBliamionated by the Presdent
1 Bemmref-teademtaidaociagnaes (ex—officio).
1 School=-level administrator (ex-officio) appointed by
the Vice President for Academic Affairs.
M - ) Gffhrmetve Qetion OFFicer (ex ofFieis)
Lo+ oﬁrﬁ*A,The appointments of the faculty members and student
affairs faculty or staff will be staggered in 1 to 3 year
terms. All others are annual appointments.

AS 88-118/UARTP, Ex. UNIVERSITY ARTP POLICY--AMEND SECTION 3.01

The Academic Senate recommends approval of the amendment of
Section 3.01, as follows [underscore = addition; strikeover =

- ‘ygeletion] :

3.01

C. The term of office for committee members shall be
+hree vears. Theyv shall be eligible for reelection to
the committee.

©

The University ARTP Committee as constituted by
elections held in the Spring semester shall be
convened bv the Secretary of the Academic Senate prior
to the last day of classes in the Spring semester for
the purpose of electing a Chair. The nomination and
election of the Chair shall be administered by the
secretary and both shall be conducted by secret
ballot. The candidate receiving a majoritv of votes
shall be declared Chair.

E. The term of the Chair shall be one vear beginning on
the last day of classes in the Spring semester. The
Chair shall be eligible for reelection.
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.AS 88-132/Ex.

Whereas,

Whereas,

Whereas,

Whereas,

Whereas,

PLAGTIARISM (POLICY ON ADVERTISEMENTS CONCERNING
PREPARATION, SALE AND DISTRIBUTION OF TERM PAPERS,
THESES, OR OTHER WRITTEN MATERIAL)

The Academic Senate considers the submission of
term papers or other written material based, in
whole or in part, on ready-made papers or written
materials purchased from companies or individuals
that market such materials under the guise of
"editorial assistance" or "research, editing and
writing services" to be a form of plagiarism, and

The Academic Senate considers plagiarism an
unconscionable act of contempt for the values of
the academy, and

Plagiarism is cause for disciplinary action,
including expulsion, under the provisions of
Article 1.1, Title 5, Section 41301 of the
California Administrative Code, and

The Donahoe Higher Education Act (Section 40) of
the California Education Code, Chapter 6, Section
66401 (operative April 30, 1977) provides that "No
person shall make or disseminate, with the intent
to induce any other person to enter into any
obligation relating thereto, any statement,
written or oral, that he will prepare, cause to be
prepared, sell, or otherwise distribute any term
paper, thesis, dissertation, or other written
material, for a fee or other compensation, for or
on behalf of any person who has been assigned the
written preparation of such term paper, thesis,
dissertation, or other written material for
academic credit at any public or private college,
university, or other institution of higher
learning in this state." and

The following which advertisement which appeared
in Volume 44, Number 20 edition of The Hornet
(November 11, 1988):
"Research, Editing, Writing Services. Article,
paper, thesis assistance. Editing. All
subjects. Qualified writers. Resumes. Work
guaranteed. File copies. Berkeley
Communications. Highest quality,®
and others like it that have appeared in other
editions of The Hornet and bulletin boards on
campus, are in direct violation of the referenced
provision of the Donahoe Higher Education Act, and
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Whereas, The Donahoe Higher Education Act (Section 40) of
the California Education Code, Chapter 6, Section
66403 provides that: _

"apctions for injunction under provisions' of this
chapter may be brought in the name of the people
of the State of California upon their own
complaint or upon the complaint of any person,
or in the name of any public or private college,
university, or other institution of higher
learning acting for the interest of itself, its
students, or the general public," and

Whereas, The Academic Senate has been informed that at
least one case has been prosecuted successfully
under applicable provisions of the Donahoe Higher
Education Act, therefore be it

Resolved, The Academic Senate recommends the following .
University policy on advertisements concerning Substantive
preparation, sale, and distribution of term
papers, theses or other writte?wgaterial:

A

Policy on advertisements concerning,preparation, sale and
distribution of term papers, theses, or other written
material.

A. The submission of term papers or other written material
based, in whole, or in part, on ready-made papers or written

materials purchased from companies or individuals that market

such materials constitutes plagiarism, and is, therefore,
cause for disciplinary action, including expulsion, under the
provisions of Article 1.1, Title 5, Section 41301 of the
California Administrative Code.

B. Placement of advertisements pertaining to the substanhve
preparation, sale, or distribution of any term paper, thesis,
dissertation, or other written material is in violation of

the Donahoe Higher Education Act (Section 40) of the

California Education Code, Chapter 6, and shallgEg prohibited anywher
on the CSUS campus. This prohibition shall ) to, The

Hornet newspaper, all other campus publications, and, campus

bulletin boards. Lok nok be lumited

C. Notice shall be placed on each campus kiosk and major
campus bulletin boards citing Section 40, Chapter 6, Section
66401 of the Donahoe Higher Education Act and warning that
the University may seek legal action against offenders under
Chapter 6, Section 66403.
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D. At least once per semester, the University shall cause to
be published in The Hornet newspaper, part A of this policy
statement.

Eﬂ If’

despite the University's effort to implement this

policy, ads are placed in The Hornet newspaper, other
University publications,-ex on bulletin boards, the University
shall advise those responsible that the act gonstitutes a
violation of University policy and californja Statute, and

shall,

if necessary, bring action for injunction in order to
enforce these provisions.

AS 88-134/FPDC, EX. FACULTY PROFESSTONAL DEVELOPMENT PROGRAM--

ASSIGNED TIME REIMBURSEMENT

The Academic Senate adopts the following resolution recommended
by the Faculty Professional Development Committee and amended
by the Executive Committee (strikeover/underline), and notes
the concerns raised by the Research and Scholarly Activity
Committee in a memorandum from RSA Chair Gelus (Attachment E,
12/8/88 Agenda):

Whereas,
Whereas,

Whereas,

Resolved,

e

The intention of the University's Faculty
Professional Development Program is to make resources
available to all faculty members in order to improve
individual capacities and contributions to the
University's academic programs; and

The policy for reimbursement to schools, divisions
and departments for the grants for assigned time
which are funded from the University budget, from
lottery funds and from other sources may not fully
cover replacement costs for faculty; and '

Schools, divisions and departments must often
supplement the reimbursement from the University to
pay for replacement costs for faculty who receive
assigned time grants; therefore be it

That the Academic Senate recommends that the
University admlnlstratlon in consultation with the

determlne, for each school, the average coste—#e; of
replacing faculty members whoe receiving assigned time
grants in—erder teo-participate—in (from the
University's Faculty Professional Development
Program) with part-time faculty, for the purpose of

providing appropriate levels of reimbursement.

oY elsewhure on ¢ din pus
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J&-
AS _88-135A/FisA, EXJF’SABBATICAL LEAVES

L}

he Academic Senate adopts the Nove

r 14, 19838, report of the

Fiscal Affairs Committee on Sabbatifal Leaves (refer to
Attachments F-1 through F-3, 12/8/88 Agenda).

>

I - _
AS 88a135343x./’: SABBATICAL LEAVES Tostpont ' def.

Fiscal Affairs Committee's report on sabbatical leaves and asks

@A}uu;d)The Academic Senate refers to the Faculty Affairs Committee the

B that the campus policy/procedures for sabbatical leaves be
reviewed in light of the report with specific attention to
1) whether the policy should be revised to improve the chances
of faculty with fewer years (more than seven, less than twelve)
accrued service to receive leaves, and 2) whether previous
release time should be considered in making recommendations for
sabbatical leaves.

AS B9-05/Ex.

CHILD CARE ADVISORY COMMITTEE

Whereas,
Whereas,

Whereas,

Whereas,

Whereas,

Resolved,

Chancellor's Office coded memorandum AA 87-27
(Attachment C-2) directs each President to establish
a Child Care Advisory Committee on each campus, and
The committee's primary attention should be devoted
to child care for student parents and academic
programs, -and

The original membership of the committee established
by the President in his memorandum dated May 9, 1988
(Attachment C-1), was constituted to address an
expanded charge that included consideration of issues
related to child care needs of faculty and staff, and

Issues related to child care for faculty and staff
fall within the context of collective bargaining, and

The membership of a committee that deals primarily
with issues related to child care for student parents
and academic programs should be different from the
membership of a committee that deals with issues
related to child care needs for faculty and staff;
therefore, be it

That the Academic Senate endorses the following
version of the charge and membership of the Child
Care Advisory Committee:
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Charge:

1) Review data pertaining to CSUS which was
developed through the child care needs study
commissioned by the Chancellor's Office.

2) Review the adequacy of information provided
through campus outreach activities regarding campus
child care.

3) Review opportunities available to campus
academic programs for field work, observation, etc.

4) Review the need for additional permanent housing
for child care services on campus and, if needed,
give consideration to include such a facility in the
campus master plan. '

5) Design systems and timelines to conduct campus
surveys to determine needs for child care.

6) Design and implement periodic evaluations of the
CSUS Cchild Care Program.

. Membership:-

one faculty member (at large) appointed by the
Academic Senate.

One faculty member from the Home Economics Department
nominated by the Chair of the Department.

One faculty member from the Child Development
Department nominated by the Chair of the Department.

one student (at large) appointed by ASI.

One student parent appointed y a Committee made up of
the ASI President or designee, the Chair of the
Academic Senate and the Chair of USA from a roster of
interested students who have been invited to serve
through a letter to all student parents.

One student from either the Child Development
Department or the Home Economics Department appeinted
by the Chair of the respective department. (The
department to have representation will be alternated
each year.)

Non-voting ex-officio members will be: the Director
of the Child Development Center, the Director of the
Child Study Center and the Dean of Students or
designee.

AS CHILD CRARE, CSUL. SENRTE RESDL-.
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CALIFORNIA STATE UNIVERSITY., SACRAMENTD

FOLICIES AND PRDCEDUéES FOR STUDENT EMFLOYMENT

(Final 10/13/88)

This document is to be shared with Department Chairs, Directors,
Managers and others who are involved with the hiring of students

as

employees of CSUS. This policy is also governed by the

principles of gond management and equal employment opportunity

ceart

I.

[ “'A’ S R L]

A mmw red s - — h-—-—lll-

STUDENT EMPLOYMENT TASK FORCE (SETF)

Intrnductian

The peolicies and operating procedures for the employment of
student=s were recommended by the Student Employment Task Force
and approved by the President on . = These
policies apply +to CEUS campus student employess. and may
differ for those employed by College Work—-Study Program, the
Horpet Foundation, A.S.1., or other campus auxilisry
organizations.

A. Composition of the Task Force
FPermanent members of the Tesk Force are:

1. Vice Fresident For Finance (designee - Manager, Payroll
. Services)

L : . 't H
2. Director, Career Placement Center (designee -
Cnprdinatnr, Student Employment)}

3. Dean, Faculty & Staff Affairs (designee — Staff"
Personn=2]l Coordinator)

4. Dean, Student Affairs (designee — TED)
9. Dean, University Library Bervi:es‘(designee - fBD)

&. Executive, Director, Hornet Foundation (designee -
Director, Personnel/Payrell Services)

7. Director, Financial Aid {(designees - Callege Work Etudy
Coordinator)

All permanent members of the Task Force may choose a designese

"to represent their area. Additional members to be appointed
annually by the President are:
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1. One Taculty representative recosmended by the Academic
Senate.

I

« One representative from the student body recommended by
the Associsted Students( A.5.I.).

4

One Scheonl Dean or designee.

B. Functions and Responsibilities of the Task Force

1. To review and periodically recommend revisicon, as
necessary, the policies and operating procedures for
employment of students. Suggestions will be solicited
from the campus community.

2. To review the Student Employee Wages and Fay Scale
immediately following "a salary range adijustment or at
other times as necessary to keep it commensurate with
duties performad, but within the established salary

range appirovad by the Trustees of the California State
Universitvy. "

J. To issue interpretive statements of policies or

pperating procedures, when =uch claritication appears
Necessary.

4. To act as an appeals board in case of disputes involving
alleged‘violatiﬂn of Student Employment policies or
procedures. The decision bf the "Task Force™ will be
final. ' R

I1. DEFINITION AND PURFOSE OF STUDENT EMPLDYEE CLRSSIFICATiDNS
A. Student Emplovyeses are defined as those who ares

"Matriculated students who are currentlily enrolled/
registered (fees paid)} in a reguiar fterm as new or
continuing students and in good academic standing (a grade
point averéﬁe of least 2.0), and having at l=ast half-time
status (undergrads=é6 units, grads=4 units)} are eligible to
~be hired as student employees". Otherwise eligible
students who have completed the prior semester OR who are

registered for the subsequent semester, may be hired
between terms.
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Additicnally, the Student Emplovment Class is intended to
provide a vehicle for students to work part—time while

they are in school, to gain valuable experience related to
their educational gpals and partially to assist tham with

financial support during the period when they are in
school.

(NOTE: See Attachment re: Differences ~ Student Assistants %
Work—-5tudy Assistants)

E. The CSU classification codes =stablished for Student
Assistants and On—Campus/Off-Campus Collage Work—Study
Program (Codes 1870, 1B71, 1872) are maintained by the
Faculty & Staff Affairs Office.

I1I. ELIGIBRILITY FOR EMPLOYMENT

A. Students must meet the criteria as des:rlned in item
IIA. above.

B. International Students holding Fl visas mustzsecure _
approval of the Intzrnational Student Center in order to
become employed in the Student Employment Program.

C. Eligibility for employvment as a Work—Study Student (Class
Codes 1871 % 1872) iz establishad by the Office Of
Financial Aid. A student securing such employment must
present to the hiring supervisor a valid "College Work-
Study Referral Form" before he/she may be employed. Work-—
Study Students are subject to Federal NDrP—Study
Buidelines which take precedence.

IV. EMFPLDYMENT FPROCEDURES

A. Administration of Student Employment Frograms shall be in
accordance with good management principles and practices
of equal employment opportunity-and affirmative action.

B. The heads of Administrative Units are responsible for the
implementation of the classification and salary aspects of
this policy. Claszsification key characteristics, standards
(attached) and pay scales are outlined below. Salary rates
are meant to provide consistency in application as well
as alignment for all CSUS schools and departments, and are
to be assigned at the beginning of -each fiscal year. Pay

schedules in Auxiliary operations/organizations may
differ.
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Student Employment ClassiFications are de:lgﬂated with
three ranges of pay as follows: :

Lavel I 4,28 — 4,75
Laeval II $4.75 — $5.73
Level III $46.00 — %7.25

Merit adjustments may be considered in light of a
minimum number of hours worked (J00} and job
rerformaneg, i the ztandertd praciice of twnductang - and
submitting a Student Performance Report (attached).

The emploving wnit is accountable for monitoring both
classifications and pav rates used by each administrative
unit on campus for compliance with the standards
establi=zhad herein.

Procadures and other information/forms consisteEnt with
CSUS practices, establisied by Pavroll Services and
Collags Work-Study are attached to this document.

1. Student Employment Favroll Transaction Farﬁ

2. CUWE" Employment Vacancy Listing % Flow Chart

Starting Date — A newly appointed student employes may not
start work until such time as all necessary paparwork has
been completed and approvalis}) cbtained.

Rate Placzment In Drlglnal Appointment — Students being .
employed by ESUS for the first time will be placed at the
beginning rate of the pay range for the appropriate job
level. Only in exceptional cases winera, in the judgment of
the emploving unit, the student has gained skills and
experisnce relevant to the job through previous employment

may he/sh2 be placed at a higher rate of pay within the
range. . .

V. WORK SCHEDULES

A.

Student Employees should be scheduled to work not more

than twénty (20) hours per week, during the normal times
when classes are in session.

When school is not in sessicon, Student Emplovees may
work up to forty (40) hours per week but shall not be
scheduled to work overtime. .
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Student Employees may. work in more than ons department.
Supervisors are responsible for MONitoring work hours
carefully.

Supervisors are responsible for assignment of regular

work schedule(s) and are also responsible for ensuring
that Student Employees receive a fifteen minute break when
assigned to work a four—~hour daily work schedule.

VI. BDMPENSATIGNlPLQN

The salary rate for Student Employees is determined by
comparing the duties and responsibilities assigned to the
student’=s position with the classification standards
detailed in Sectiens II and IV.C. of this document.

Studant Ferformance Reports & Fay Increasas

In order ito encourage continuing employment, pericdic
parformance reports {(minimum threshold of 300 hours),
should be conducted to assess the work of the

student employee and to determine whethar a pay increasse
is warranted. The supervisor can recommend an increass
dependent upon the unit's budgetary resources ‘. The
supervisor is responsible for completing the Report,

and discussing it with the student, prior to granting an
increase. If approved by FSA. the salary increase form
must be completed and submitted to the Fayroll Services

Office. - o v o

Promotion To A& Higher ‘Job Lavel
If a OStudent Employes is promoted to a job witﬁ & higher

level of responsibility or difficulty he/she will be
placed in the appropriate salary rangs within such level.

Frings Benefits

Student Employees are covered by Nnrkers’ Compensation.
They do not accrue other benefits including holiday pav.

VII. PAYROLL FROCEDURES

a.

Student . Employ=e timesheets are available through

Central Stores. They are to be turned in to the ‘Payroll
Service O0ffice according to the published schedule.
Checks will be issuasd to student employees, also according
to a published schedule, provided timesheets and other

documents are submitted correctly by the established due
dates. .
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B. Social Security Identification

All student employeas., including aliens, must present a
valid social security card to Payroll Services.

VIII.RETENTICGM

f. Student employment is a temporary employment status within
CS5US.

B. Once a student is hired, he/she should be considered for
retention each semester his/her work performance is
satisvactory, he/she meets all requirements for studont
employment, and a5 long as budgei resources and the ased
Tor the =zervice sxist.

C. Student Zmplovees are subject to similar regulations as
those which exist for reqular workforee regarding
violations of department/ school work rules {2.0., poocr
performance, insubordination, absenteeism, dishonssty,
thetft, substance abuse. misuse of university property,
etc.), and may be disciplined accordingly. »

G§ P. Should thare be a performance problem, tha Student
Employ=2e should be advised in writing by the emplovying
unit. If the infraction resulte in termination, the
student may appesal to fne Student Emplovment Task Force.
The decision of the Taszsk Forca will be fTinal.

Attachments - #1. Classification Key Characteristics/Standards
#2. Differences Between Student Assistants & Work
Study Assistants
#3. Forms (a) Student Ferformance Report TPayroll]
(b} Employment Yacancy Listing & Flow
Chart [Financial Aid — CWS]
- (e} FPayroll Transacticn Form
(d) Student Sign~In/Sign—Dut Sheet
(e} International Student Verification

R
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LEVEL I:

STUDENT EMPLOYMENT

CLASSIFICATION RKEY CHARACTERISTICS
AND SALARY SCHEDULE

JULY 1, 1988

SALARY RANGE:  $ 14,25 to 3 4.75

WORK IS CHARACTERIZED BY:

Cleose supervision
Minimal experience

Brief training period (one month or less)

Specifie guidelines necessary for most situations

Routine work of average difficulty 1nvolv1ng

elerical and /or manual tasks

TYPICAL DUTIES WITHIN THIS LEVEL MAY INCLUDE:

Check and maintain routine office
elerical records

Type file cards, forms, labels, ete.

Ansvwer telephone and take messages,
greet vismtors and give out information

Serve as a test proctor

Score objective tests by hand or machine

-

“Compile simple statistical information

Assist in a stockroom or laboratory
Perform simple data entry

Assist maintenance personnel




LEVEL III:

SALARY RANGE: $ 6.00 to 3% 7.25

WORK

IS CHARACTERIZED BY:

Independent work using specialized complex skills
at a high level of competence

Monitoring the work of several student assistants
with
varying levels of expertise

Assignment to a variety of special or difficult
tasks, or substantial responsibility for an
entire program or project, or a major segment of
Such programs or project requiring judgment,
maturity, or other special qualifications

Assignment to academically demanding duties and
responsibilities in a laboratory, research. or
instructional support program which requires
knowledge and understanding typically gained with
a2 Bachelor's Degree in a relevant rfield

TYPICAL DUTIES WITHIN THIS LEVEL MAY INCLUDE:

Laboratory assistant, or research )
assistant meeting one or more of the above
criteria

Accompanist

Computer specialist/analyst; identifying computer
applications for a unit

Building trades assistant
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Student Assistants

Need not be eligible far
Federal financial aid.

May eain an indefinite
amount during. the fiscal
year, |

Are paid entirely from
State funds.

May only be

employed an
campus. :

Funds ‘are controlled by

the various campus units,
and the amounts available
depend upon the budget
allocations of the Trustees.

Employment is governed by
the student employment
policises established with-
in the Univarsity and the .
C5U sy=tem.

ATTACHENMT MO. 2

B

ol

DIFFERENCES BETWEEN STUDENT ASSISTANTS & WORK STUDY ASEISTANTS

Work Study Assistants

Must be esligible for
Federal financial aid.

May marn onlvy the maxi-
mum CWSF eligibility
established Tor the
individual student by
the Financial Aid O7fice.

Are opaid with a combination
of Btate o5 pirivaite and
Federal funds.

May be emploved on— or aoff—
campus Tor non—profit,
public or private agencies
that are participating in
the College Work-Study
Frogram.

Funds are controlled by the
Financial Aid DOffice
according to, the availabii-—
ity of eligible students.
Required funding comes with
each student referred on-—
campus. Off-campus
employers provide matching

 funds up to pre-established

levels, which are part of

- the agreement betwesn each

agency and the University.

Employment is governed by
the work—-study policies
established by the Univer-—
sity and the CSU system,
which must also be in
accordance with Federal and
State regulations. 0OFf-—
campus, wark-study employ-—
ment is governsd by written
agreemants between the
University and the agency.
These agreements must also
be in accordance with
Federal, State, and campus
regulations and guidelines.




DEPARTMENTATL
STUDENT PERFORMANCE REPORT

I. Nome of Student Social Sectwrity No. Class Level (Fr. Sr. etc)
Department or York Location PDates of Rating Period: From: To:=
-Student's Job Title Class: Step:

Brief description of duties:

Il INSTRUCTIONS: Please evaluate for_each eriterion listed helow. Circle the approprizoss
il w correspond wWith the following rating system:

L)  Unacceptable

2)  Improvement Needed
3) Ssatisfactary

4)  Above Average

5) oOutstanding

CRITERION 1= WORK HABITS (organization of Work; care of 1 2 3 & 5
equipment; safety; punctuality; industry;
attendance)
CRITERION 2: ATTITUDE (enthusiasm for the work; willingness 1 2 3 4 5
to conform to Job requirements and to accept . :
suggestions for work improvement) : _
CRITERION 3: OQUALITY OF WORK (Accuracy; precision; completeness, 1 2 '3 4% s
neatness)

CRITERION 4= QUANTITY OF WORK (Amount of acceptable work turned out) 1 2 3 & 5

CRITERION 5: RELATIOMSHIPS WITH PEOPLE {Getting along with others; 1 2 3 & 5
effectiveness in dealing with the public)

{RITERIDN &: INITIATIVE (Self-reliance; resourcefulness; willingness 1 2. 3 4 5
to accept and carry out ‘responsibilities)
-1

CRITERION 7: DEPEWDARILITY (Degree to. which employee can be relied 1 2 3 & 5.
upon to do the job and to meet deadlines without close
supervision)

CRITERION B: PERSOMAL FITMESS (Integrity; sobriety; emational 1 2 3 & 5
stability; physical condition; appearance, habits)

11I. ADDITIOHAL COMMENTS:

Signature of Supervisor Date

V. This Report has been explained to me and I understand the contents. [ also understand
that my signature does not necessarily indicate my agreement/concurrence with the above Repart.

7 thecking this box indicates I suthorized the information to be
released to future employers for reference purposes.

Student's  Signature

Date

ORIG: PERSOWMEL CC: PAYROLL  DEPARTMENT STUDENT ASSISTANT/CUS

-

’ e




STUDENT EMPIOYMENT /—7 FAIL YEAR
PAYROLI, TRANSACTION FORM - /-7 SPRING YFAR

TO: PAYROII: SERVICES _ DATE,

(Hiring Department} ¢(Hiring Authority Signature)

mmmmmﬁsmmnmmmmmmmmm-

STUDENT'S NAME HIRE DATE
(Please Print)

SOCTAL SECURITY #

(You mest show an original SSH card in Payroll)

HOURIY RATE FROJECTED HOURS FER WEEK
POSTTION #
(Agency f Unit / Class / Serial)
SUFERVISOR .
(Please Print) '
TIMEKEEPER EXT.

(Plesse Print)

MNMMWMEMMOFMSMMMMD@W,ANDM
STUCENT MUST SIGN BEICH.

1. Are you currently working for any other department(s)? Yes No

If YES, in what position(s)? )

2. 'Have you been awarded workstudy? Yes No
3. Are you an Intermational Student? Yes No
. H - 5 H
4. MATLING ADDRESS: . o
(For W-2 Farm) (Number) (Street)
(City) (State) @py
HOME PHONE: ¢ )

In accepting this employment ! agree to abide by the csuc System Policy which mandates that
student assistants may not be employed more than 20 hours per week during the academic term and
not more than 40 hours per week during the vacation breaks. :

b) "1 an a STUDENT at CALIFORNIA STATE UNIVERSITY, SACRAMENTO and all statements made are true and

complete to the best of my knowledge. | understand that any false statement on this Payroll
Transaction Form may be considered grounds for termination.

(Student's Signature) w“ (Date)

FOR RECISTRAR ONLY: /"7 YES /7 WO CSUS Student meets minimum 2.0 GPA requirment. (This does not apply

Q’g% to those entering college for the first time.)
] '
" FOR PAYROLL OHLY: SPAR: Conpleted Already on computer

I-9¢ Completed Perding - okay to uork-'terrporary for 21 days until replacement -
e N . . document - {s shown in Payrotl.
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CSU, SACRAMENTO
PAYROLL SERVICES

STUDENT EMPLOYMENT
INTERNATIONAL STUDENT VERIFICATION

DATE:
TO: INTERNATIONAL CENTER
FROM: PAYROLL SERVICES

The following International Student has been offered a job as a
Student Assistant:

Name: VISA
SSN: ' NO. of Units Class Level
Please verify eligibility to work:
£ 7 Student may accept part-time employment on campus,
7 Student may not accept part-time employment or
' campus.
7 Please refer student to International Center,

Signature Date

N Rl T L e



WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

ATTACHMENT B-1
2/09/89 Senate Agenda

ACADEMIC SENATE
of
THE CALIFORNIA STATE UNIVERSITY

AS-1834-B8/AA
October 27-28, 1988

CHILD CARE SERVICES FOR THE CHILDREN
OF STUDENT PARENTS IN THE CSU

The Board of Trustees of the California State University adopted

the Policy Framework for the California State University Children's

Center Programs on July 15, 1987 to guide the various children's

centers operated by the Associated Students;. and

The Po11cy Framework states that "no student be denied access to
any CSU campus or have his/her academic progress 1mpa1red because

of Tack of adequate and- affordable campus child care service"; and

The Board of Trustees of the CSU has received the recommendations

of the Evaluation and Training Institute and the Summa Associates,

~Inc., independent firms who undertock a comprehensive study of

child care services throughout the California State University; and
Plan Element C calls fFor coordination and integration of the

instructional aspects of the CSU campus "children's centers” and

the "child study centers"; therefore be it

- {OVER)



ACADEMIC SENATE CSU . . AS-1834-88/AA

Page Two

RESOLVED:

RESOLVED:

2064g

Qctober 27-28, 1988

That the Academic Senate of the Cajifornia State University endorse
the five recommendations made by the Summa Associates, Inc. and the

Evaluation and Training Institute in the attached document; and be

it further

gl EEPTIN Y

[NEITEN Ju:i\.; ;uuuunnnuu :-n-llu‘-\'- O L A PR T ;-l-lu:- (PR VYT R ) :.n. G;"";u‘r'n.tj :.-l:a
coordinate and integrate the "children's centers" and the "child
study centers," provided that the primary focus of each program is

maintained; and be it furpher

That the Academic Senate CSU recommend the active involvement of
students, faculty, and staff in the develiopment of the'ini;ia1

five-year plan. -

SECOND READING January 5-6, 1989



ATTACHMENT B-2

ACADEMICF SENATE 2/09/89 Senate Agenda
Q

THE _CALIFORNIA STATE UNIVERSITY

AS-1832-88/FA
October 27-28, 1988

SUPPORT _FOR_ACCESS TO CHILD CARE SERVICES FOR FACULTY

WHEREAS, Inadequate access to child care services has a negative impact on faculty
work effectiveness; and

WHEREAS Finding suitable child care arrangements is a problem for faculty parents
no less than other parents; and

WHEREAS, Access to adequate child care facilities and services has an impact on
work scheduling problems, on-the-job performance and productivity
problems and increased stress Tevels; and

WHEREAS, Inadequate child care makes it difficult for fachty to engage in nen-
classroom activities; and

WHEREAS,. The Chronicle of Higher Education (February 17, 1988) indicates the
availability of child care is already prominent in the minds of young
faculty, both men and women, now jeining universities; and

WHEREAS Nationwide projections of faculty growth indicate that one-third of
faculty will be replaced in the next fifteen years, and the majority of
new faculty recruits will come from dual-career families; and

WHEREAS, There are 1nadequaté child care facilities in communities surrounding
CSU campuses (licensed child care is available to approximately one out
of four children who reguire child care); therefore be it

RESOLVED: That the Academic Senate of The California State University support the

principlé of child care services to which faculty have access; and be it
further

RESOLYED: That the Academic Senate CSU urge the CSU and California Faculty Associa-
tion to explore avenues for child care for faculty; and be it further

RESOLVED: That any such plans be coordinated with student-parent child care services.

SECOND READING January 5-6, 1989 -
20713g



ATTACHMENT B-3
ACADEMIC SENATE 2/09/89 Senate Agenda

of
THE CALIFORNTA. STATE UNIVERSITY

AS-1831-88/FA
October 27-28, 1988

SUPPORT_FOR THE RECOMMENDATIONS OF THE STUDY OF CHILD CARE SERVICES

WHEREAS, The California State University contracted with Summa Associates,
Inc. for a study of Child Care Services; and

WHEREAS, The study presented at the Committee on Educational Policy at the
o July 1988 Trustees' meeting addressed issues nf child. rare services--. - .-
for student—parents and faculty and staff parents; and

WHEREAS, Child care problems affect student access to education and employee
performance that affect the overall quality of the institution: and

WHEREAS,  Experts report that child care is now a critical educational issue;
and '

WHEREAS, The Child Care Services Report makes five primary recommendations:

(1) Develop a policy regarding the CSU's position on
child care for students and employees of the CSU,
its effects on access to education and on work, and
priority of treatments;

(2) Develop a five to ten year Child Care Plan:

(3) DOevelop a permanent Body (e.g. CSU Child Care Policy
Advisory Committee) to oversee the Child Care Plan;

(4) Initiate a systemwide facility planning process for
¢hild care: and

(5) Establish uniform limits and standard criteria for
' insurance policies obtained by the CSU Child Care
- Centers;: .

;  and

WHEREAS, The CSU Child Care Policy Advisory Committee has been formed and is
being appointed by the Chancellor; therefore he it

(OVER)



Acac 4ic Senate CSU AS-1831-8B8/FA
P2 ,e Two October 27-28, 1988

RESCGLYED: That the Acaaemic.Senate of The California State University support

~ the five primary recommendations stated in the Study of Child Care
Services while taking no position on the elements outlined in the
study; and be it further

RESOLVED: That the Academic Senate CSU urge that the CSU Child Care Policy
Advisory Committee develop policy recommendations which are

flexible enough to address the diversity of populations served on
the varjous campuses.

SECOND READING January 5-6, 1989

2071g



ATTACHMENT B-4
2/09/89 Senate Agenda

California State University, Sacramento

m ] STREET, SACRAMENTO, CALIFORNIA 95819-2694

ACADEMIC SENATE

. MEMORANDUM
- S EEsEsEsaessss

TO: Ray Geigle, Chair DATE: December 15, 1988
CSU Academic Senate

FROM: Juanita Barrena, Chair SUBJECT: ¢hild Care Report to

CSUS Aca ic Sena the CSU Board of Trustees: CSU
- oz Resoiutlons 1834~88, 1832-88,
1831-88 :

As requested in your memorandum, dated September 15, 1988, on the
Child Care Report to the CSU Board of Trustees, the report was
distributed to various constituencies involved with child care
services and child development programs on the CSUS campus. The
constituencies included faculty/departments providing
instructional programs in child development, Associated Students,
faculty representatives to relevant advisory boards and
committees, and the directors of the campus children's center and
the child student center. Copies of responses from individuals
representing these constituencies are enclosed for information.

Although our original intent was to formulate a set of
recommendatlions on the report, as requested in your memorandum,
in the hope that our recommendations would -be considered in the
formulation of Statewide Senate resolutions for the January 5-6,
1989, plenary sesslon, the appearance of resolutions AS 1834-83,
1832-88, and 1831-88 as first reading items on the October 27-28
agenda regquires that we submit a different type of response.

In our Jjudgment, the appearance of the resolutions on.the October
agenda was premature, and we urge that final action on the items
not be taken at the January meeting. Based on responses from
relevant constituencies on this campus, the CSUS Academic Senate
is opposed to the adoption of the resolutions as stated.

Further, it is our view that the Statewide Academic Senate should
formulate a single resolution that addresses the report in its
entirety and makes specific recommendations, based on campus
advice, for change in the recommendations and plan elements of
the report, rather than presenting a series of overlapping
resolutions that are limited in scope.

THE CALIFORNIA STATE UNIVERSITY



Memo re: Child Care Report 2 - December 15, 1988
to CSU Board of Trustees :

Although our preference is that the three resolutions be referred
to committee, we are compelled to express our position on the
individual resolutions since, despite our preference, the
question of their adoption may be put before the Statewide
Academic Senate. The position and concerns of the CSUS Academic
Senate on the resolutions are provided below.

AS 1834-88 Child Care Services for the Children of Student
Parents in the CSU.

'ne pian etement that is of greatest concern to this campus is
the plan element that calls for coordination and integration of
"the instructional aspects of the CSU campus "children's centers"
and "child study centers" (plan element C). Although we can
appreciate the need for "cooperation" between the programs, we
are apprehensive about the use of the terms "coordination" and
"integration" in the plan element. Since the Summa Study was
designed to examine children's centers and child care for
children of student parents, and did not include a systematic
study of academic programs and child stiudy centers, the inclusion
of plan element C in the report is premature, and certainly not
based on assessment of need. We would like to note,
parenthetically, that information about the CSU, Sacramento Child
Study Center was not solicited or included in the CSU study of
the need for child care services. Further, it is our view that
the plan element is flawed by its lack of clarity in defining
terms (e.g., what is meant by "instructional purposes" and
"integration"). For these reasons, the CSUS Academic Senate
opposes adoption of a resolution that appears to accept the
unsubstantiated and poorly developed plan element. On the matter
of plan element C, the CSUS Academic Senate recommends that the
Statewide Academic Senate urge that a systematic study be
conducted that examines the relationships among academic
programs, children's centers and child study centers to assess
whether there is a need for greater cooperation, coordination or
integration of the programs.

AS 1832-88 Support for Access to Child Care Services for Faculty

The CSUS Academic Senate opposes adoption of AS 1832-88 for the
following reasons:

(1) It is our view that issues related to child care for faculty
fall within the realm of collective bargaining (i.e., a working
condition issue) and should be kept separate from issues
pertaining to providing child care services for student-parents
(i.e., an access and retention issue) and academic programs
(i.e., issues related to student learning).



Memo re: Child Care Report 3 December 15, 1988
to CSU Board of Trustees

(2) Adoption of the resolution may have (and already has had on
this campus) a negative effect on faculty access to student-run
child care service programs. Specifically, the resolution raises
the specter of a faculty "take-over" and displacement of children
of students by children of faculty. In perceived self-defense,

student-run child care service programs may further limit faculty
access to these programs. : .

AS 1831-88 Support for the Recommendations of the Study of child
Care

The CSUS Academic Senate opposes the adoption of a resolution
that supports report recommendations without consideration of
specific plan elements. It is our view that the recommendations
and plan elements are interrelated, and that endorsement of the
recommendations carries implicit acceptance of the plan elements.
Since the CSUS Academic Senate has serious reservations regarding
selected plan elements, particularly B and C, we cannot support

an unqualified resolution of support for the recommendations in
the study.

At this time, we would also like to raise objection to the
composition of the CSU Child Care Policy Advisory Committee
established in response to report recommendation #3. It is our
understanding that fewer than half of the campuses are
represented on the committee. Given the "diversity of
populations served on the various campuses" (AS 1831-88) and the
very different arrangements developed by individual campuses, it
is our position that all campuses should be represented on the
committee and that care must be taken to ensure that the campus
position (not the position of student-run or academic department-
run programs) is represented by the membership.

The CSUS Academic Senate appreciates the opportunity to provide
input on the very important issues addressed in the study of
child care for student parents in the CSU. Your assistance in
conveying this input to the appropriate Statewide Senate
committees and the full body of the Senate will be appreciated.

JB/CD
Enclosures
cc: G. Healy, Director, child Development Center

M. Ballard-Campbell, Convenor, Child Development/ECE Area
Group

H. Neal, Professor, Teacher Education

A. Moylan, Faculty Representative, Children's Center Parent
Advisory Group ‘

H. Grain, Director, Child Study Center

D. Loewe, Executive Vice President, Associated Students,
Inc.

E. Schwartz, Lecturer, School of Education

S. Holl, Professor, Faculty Representative, Child care
Advisory Committee



Memo re:

Child Care Report 4 December 15,

to CSU Board of Trustees

W.
J.
c.
M.
D.

D.

.
S.
J.
A.

W.

Sullivan, Dean, School of Arts and Sciences
Ware, Professor, Home Economics '
Gray, Associate Dean, School of Arts and Sciences
Burger, Vice President for Academic Affairs
Gerth, President

Raske, Dean of Students

Thornall, President, Associated Students, Inc.
Uplinger, Associate Dean, Student Affairs

Lonam, CSU Academic Senator

Wade, CSU Academic Senator

s ewv ALGUENLU DElALUL

Prentice, Chair, Department of Teacher Education

1988



ATTACHMENT C-1
2/09/89 Senate Agend:

The President
6000 | Street, Sacramento, CA 95819-2694
{916} 278-7737

California State University
Sacramento

May 9, 1988

MEMORANDUM . ' Californta State University, Sacramante

6000 ) Street
Sacramento, Callfornla 95819

T0: Professor Juanita Barrena MAYO 91388
Ms. Daphne Gibson-Tavlor. S .
Mr. Kevin Mencarelli .
Professor Warren Prentice M3
Associate Professor Jeline Ware

Bunitiie Ssaate Received

FROM: Donald R. Gerth

In accordance with Code Memo: BAA 87-27 (attached), I am
establishing a Child Care Advisory Committee.

I have expended the charge to the Committee to include not only

concern for student child care needs but also that of faculty and
staff.

At the outset, the following should be addressed by the
Committee.

(1) Review data pertaining to CSUS which was developed
through the child care needs study commissiconed by the
Chancellor's Office.

{2) Review the adequacy of information provided through
campus outreach activities regarding campus child care.

(3) Review opportunities available to campus academic
programs, field work, and observation.

(4) Review the need for additional permanent housing for

child care services on campus and, if needed, give

consideration to include such a facility in the campus
master plan.

(5) Design systems and timelines to conduct campus surveys
to determine needs for child care.

(over)

THE CALIFORNIA STATE UNIVERSITY



May 9, 1988

Page 2

(6) Design and implement periodic evaluations of the CSUS
Child Care Program.

The composition of the Committee will be as follows:

One faculty Members of the Child Development '
One student Parent Advisory Committee
MNne ~fe2ff member— Rzzommended Ly USA

Ex-officio members will be: the Director of the Child
Development Center, faculty representatives of Home
Economics and Child Development Department, and the Dean of
Student Affairs or his designee.

I would appreciate your recommendations for representatives from
your areas as soon as possible. If you have any questions,
please contact Shirley Uplinger who is coordinating this effort.

Please send your recommendations for representatives to
Dr. Uplinger. Thank you.

DRG/rg
Attachment

cc: Dean David Raske
Associate Dean Shirley Uplinger



QOffice of the Chancellor

THE CALIFORNIA STATE UNIVERSITY !.gs ATTACHMENT C-2
400 Golden Shore CALl

Long Beach, California 90802-4275 SACRAMENTO
(213) 590- PRESIDENTS OFFICE
A Code: AA 87-27

Date: July 22, 1987
To: . Presidents Cfg;////
From: John M. Smart |

Deputy Provost ;

Academic Affairs
Subject: Child Care for Student Parents

At its July. 1987 meeting, the Board of Trustees reatfirmed

its commitment to provide stable and affordable child care

for student parents. In addition to endorsing a policy
framework for the operation of campus Children's Centers
and the development of a comprehensive systemwide data

bage, the Board adopted a resolution that requires each

President to:

1. Establish a Campus Child Care Advisory Committee

2. Include information about the availability of campus
child care in campus outreach activities

3. Continue to provide opportunities to campus academic
programs for field work and observation

4. Conduct periodic campus surveys to determine students
needs for child care

5. Implement periodic evaluations of the campus child care
program .

6. Review the need for the permanent housing of child care
services on campus and, where such does not exist, give
consideration to including such a facility in the
campus master plan, when appropriate

Distribution: Vice Presidents, Academic Affairs

Vice Presidents, Administration
Vice Presidents/Deans of Students
Vice Presidents/Business Affairs
Directors, Childrents Centers
Prasidents, Associated Students
Chancellor's QOffice Staff

2/09/89 Senate Agenda



Presidents AR 87-27

July 22, 1987
Page Two

The Board of Trustees declared that child care shall
coentinue to be designated as a student service on each
campus. Absent new menies for the program, child care
shall not compete with existing student service programs
for funding. Child care shall receive approprlate
administrative oversight and coordination given to other
student serv1ce programs on the campuses.

It is the responsibility of each President to implement the
above actions. Should you have any questions, please call
Dr. David Kagan, State University Dean, Academic Affairs,
at ATSS 635-5712 or (213) 590-5712.
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| .fo“ouns documents:

. J. Moon's memerandumto Chaiw Bacrena ’
doted Febh. 9,132,

Q. Bacrena memorandum to Rlews

chaaé, Fracel Affarcs, dofed Maceh 3,12

3. Cuscol AfLares eeporf on Sabbatical
[eoves, dated Nov.1v,1988 ; and

d. M.Dock's memorandam to Clace Rarreena,
doted Jen. 30, 1984
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e ceport thot oddresses these questrons
and 133ues for submission to ’tc Senate
by the end of the 1933-89 Academic geaf.



