1%90-91
ACADEMIC SENATE
California State University, Sacramento

AGENDA

Thursday, December 6, 1990
) 2:30 - 4:30 p.m.
Forest Suite, University Union

INFORMATION

1. Academic Senate Meetings, Thursdays, 2:30-~4:30 p.m.:
December 13, Forest Suite, UU (Regular Agenda)

HAPPY HOLIDAYS!

2. Consideration of the 1989-90 WASC Report (Attached)
Jolene Koester, Assistant Vice President
for Academic Affairs
MOMER T 2F SILENCE — RON ALEXANDER
REGULAR AGENDA

 AS 90-101/AP, EX. DROP POLICY

The Academic Senate recommends revision of the drop policy
(page 60, 1988-90 Catalog) for implementation in 1992:

No change in a student's original class registration will be
recognized unless it is made on an official form and accepted
by the Registrar's Office.! Ferms—shouldnot beleft—in

; i Students who are absent from
class may be replaced on_class rolls by students from a waiting
list in accordance with individual instructor's policy.
However, Sstudents will not always be "automatically" dropped
if they do not attend a class for which they register.
Add/drop practice varies among instructors, departments, and
schools. You should inquire about the practice in each of your
courses. Failure to drop a course according to University
policy as stated below is likely to result in the assignment of
a penalty grade of "U" in that course.

esurse{s)- During the first two weeks of the semester, a

student may drop a course by filing a drop form at the
Registrar's Office.’ Dropping a course during the first two
weeks does not require the approval or acknowledgment
signature of the instructor or the department. During the
+third and fourth weeks of the semester, students must inform
the course instructor or the department of their intention to
drop a course, and must obtain the instructor or department's
acknowledgment signature on the drop form.' Students are
responsible for submitting drop formg to the Registrar.' Forms
chould not be left in academic department offices.'

- pver -—
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All drops after the seeend fourth week and prior to the end of
the twelfth week must have the approval of the instructor and
Department Chair and are allowed only for "serious and
compelling reasons." -{usually-—-illness,—echangein—empleoyment
sehedule;—ete——~ "Serious and compelling" reasons include (but
are not limited to) the following:

a) illness or other medical or emoticnal problem,

b} change in emplovment schedule (including the addition of

job due to a significant change in financial situation),
c) family problems, and

d) situations_that could have serious consequences for the
eventual success of the student.
Poor academic performance, in and of itself, is not an
acceptable reason for dropping. The instructor may require
that the student obtain official written verification (e.qg.,
physician's note) and/or the recommendation of the student's

academic or major advisor. In addition to the drop form, the
student must submit (to the Reqistrar's Office) a drop petition

which includes a statement of the "serious and compelling

reasons" and the necessary approvals.

Drops shall not be permitted during the final three weeks of

instruction except in cases, such as accident or serious
illness, where the cause of withdrawal is due to circumstances

clearly bevond the student's contrel and the assignment of an

Incomplete is not practicable. Ordinarily, drops of this sort
will involve total withdrawal from the University, except that

credit, or_ an Incomplete may be assigned for courses in which
sufficient work has been completed to permit an evaluation to
be made. All drops during the final three weeks of instruction
must have the approval of the instructor, the Department Chair

and School—er—bivisien Dean—aﬁé—afe—a}%ewed—eﬁ%y—&ﬁ—ex%eﬁﬁaeiﬁg
eircumstanees.

Courses officially dropped during the first four weeks of
instruction will not be recorded on the student's permanent
record. A grade of W will be recorded for courses in which a
drop has been authorized after the fourth week of instruction.
The Schedule of Classes lists deadlines, dates, and procedures
for each semester.

'By Fall 1992, use of add/drop forms may be discontinued if
telephone registration capability is available on the campus.
If this should occur, the Academic Senate recommends that
catalog copy be revised as necessary to provide appropriate
direction to students on use of telephone registration.
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